AGENDA Gene Goss, Mayor
REGULAR MEETING Rachelle Arizmendi, Mayor Pro Tem
SIERRA MADRE CITY COUNCIL, John Capoccia, Council Member
SUCCESSOR AGENCY, AND Denise Delmar, Council Member
PUBLIC FINANCE AUTHORITY John Harabedian, Council Member
Tuesday, November 8, 2016 Melinda Carrillo, City Clerk
6:30 pm Michael Amerio, City Treasurer

City Hall Council Chambers
232 W. Sierra Madre Boulevard
Sierra Madre, California 91024

PUBLIC COMMENT

The Council will listen to the public on any item on the agenda. Under the Brown Act, Council is
prohibited from taking action on items not on the agenda, but the matter may be referred to staff or to a
subsequent meeting. Each speaker will be limited to three continuous minutes, which may not be
delegated. These rules will be enforced but may be changed by appropriate City Council action.

PUBLIC COMMENT FOR ITEMS ON THE AGENDA:

Persons wishing to speak on any item on the agenda will be called at the time the agenda item is brought
forward. Persons wishing to speak on closed session items have a choice of doing so either immediately
prior to the closed session or at the time for comments on items at the open session.

PUBLIC COMMENT FOR ITEMS NOT ON THE AGENDA:
Time shall be devoted to audience participation early on the agenda.

CALL TO ORDER/ROLL CALL Mayor Goss, Mayor Pro Tem Arizmendi,
MEMBERS OF THE CITY COUNCIL Council Members Capoccia, Delmar, and Harabedian
PLEDGE OF ALLEGIANCE AND Mayor Gene Goss

INVOCATION/INSPIRATION

APPROVAL OF AGENDA Vote of the Council to proceed with City business.
MAYOR AND CITY COUNCIL REPORTS Council Member activities relating to City business.
PUBLIC COMMENT Regarding items not on the Agenda.
PRESENTATION Presentation to retiring Public Safety Director,

Chief Larry Giannone




B l
ACTION ITEMS
1. CONSENT

a) ADOPTION OF RESOLUTION 16-67 Recommendation that the City Council approve
OF THE CITY COUNCIL OF THE Resolution 16-67 for approval of payment of City
CITY OF SIERRA MADRE Warrants in aggregate amount of $529,443.92; Library
APPROVING CERTAIN DEMANDS warrants in the aggregate amount of $4,521.49, and

payroll transfer in the aggregate amount of $307,315.81
for fiscal year ending June 2017.

b) QUARTERLY FINANCIAL REPORT Recommendation that the City Council receive and file.
FIRST QUARTER OF FISCAL YEAR
2016-2017

¢) TREASURER’S REPORT Recommendation that the City Council receive and file.
QUARTER ENDING
SEPTEMBER 30, 2016

d) APPROVAL OF Recommendation that the City Council authorize the
PURCHASES/SERVICES IN EXCESS purchases, services, supplies, and contracts and
OF $25,000 FOR FISCAL YEAR 2016- authorize the encumbrance of funds based upon the
2017 estimated annual needs for each department.

e) PROFESSIONAL SERVICES Recommendation that the City Council approve a
AGREEMENT — KNIGHT Professional Services Agreement with Knight
COMMUNICATIONS Communications and authorize the City Manager to

execute the agreement.

f) RECOMMENDATION TO DENY Recommendation that the City Council deny a request
REQUEST FROM AMERICAN from American Tower Corporation to purchase an
TOWER FOR THE PURCHASE OF A easement covering its cell site at the spreading basins in
PERMANENT EASEMENT FOR AN lieu of providing monthly rental payments.

EXISTING CELL TOWER AT THE
SPREADING BASINS SITE

g) ADDITIONAL FUNDING REQUEST Recommendation that the City Council approve
FOR COMMUNITY FOREST $25,000 from General Fund Reserves for community
MAINTENANCE AND APPROVAL forest maintenance and approve the Adopt-A-Tree
OF THE ADOPT-A-TREE PROGRAM program.

h) SECOND READING OF Recommendation that the City Council introduce and
ORDINANCE 1380 ADOPTING THE approve for second reading, by title only, waive further
216 CALIFORNIA BUILDING CODE reading, and adopt Ordinance 1380, pursuant to the

2016 California Building Standards Code amendments,
and direct the City Attorney to prepare a summary of
Ordinance 1380 pursuant to Government Code Section
36933 (c)(1).

i) SECOND READING OF Recommendation that the City Council introduce and
ORDINANCE 1381 ADOPTING THE approve for second reading, by title only, waive further
2015 INTERNATIONAL FIRE CODE reading, and adopt Ordinance 1381 amending Title
AND 2016 CALIFORNIA FIRE CODE 15.24 of the Sierra Madre Municipal Code relating to

the adoption and amendments to the 2015 International
Fire Code and the 2016 California Fire Code.
& E |
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ITEMS FOR DISCUSSION

CONSIDERATION OF RESOLUTION 16-68
MODIFYING THE PART-TIME HOURLY
WAGES IN THE SIERRA MADRE
CLASSIFICATION PLAN AND MATRIX TO
COMPLY WITH UPCOMING CALIFORNIA
MINIMUM WAGE INCREASE

RECOMMENDATION FOR THE
APPROPRIATION OF WATER
CONSERVATION GRANT FUNDS FROM
SAN GABRIEL VALLEY MUNICIPAL
WATER DISTRICT

RECOMMENDATION TO APPROVE A
REQUEST FROM CROWN CASTLE FOR A
LEASE EXTENSION FOR TWO EXISTING
CELL TOWERS AT THE CITY
MAINTENANCE YARD

CONSIDERATION OF EMPLOYMENT
AGREEMENT AND A RESOLUTION FOR
AN EXCEPTION TO THE 180-DAY WAIT
PERIOD FOR POST-RETIREMENT
EMPLOYMENT FOR THE POSITION OF
INTERIM CITY MANAGER

ACTION ITEMS

Recommendation that the City Council approve
Resolution 16-68 modifying the part-time hourly wages
in the Sierra Madre Classification Plan and Matrix,
increasing part-time hourly wages for Library Page,
Recreation Leader, Paramedic positions and authorize
CalPERS eligibility for part-time Paramedics.

Recommendation that the City Council approve the
appropriation of $62,312.25 in water conservation funds
from the San Gabriel Valley Municipal Water District
to assist in the deployment of Advanced Metering
Infrastructure.

Recommendation that the City Council approve
extensions of two existing Crown Castle cellular
communications site leases on City property and direct
the City Manager to execute lease extension documents
on behalf of the City.

Recommendation that the City Council approve
Resolution 16-69 appointing CalPERS retired annuitant
Elaine Aguilar to Interim City Manager and approving
the employment agreement with PERS annuitant for
Interim City Manager

Regardless of staff recommendation on any agenda item, the City Council will consider such matters,
including action to approve, conditionally approve, reject, or continue such item.

AVAILABILITY OF AGENDA MATERIALS

Materials related to items on this agenda are available for public inspection on the City’s website at
www.cityofsierramadre.com, and during normal business hours at City Hall, 232 W. Sierra Madre
Blvd. and at the Sierra Madre Public Library, 440 W. Sierra Madre Blvd.

LIVE BROADCASTS

Regular City Council meetings are broadcasted live on Cable Channel 3 and rebroadcast on

Wednesday and Saturday at 5:30 p.m.

MEETING ASSISTANCE

If you require special assistance to participate in this meeting, please call the City Manager’s office at

(626) 355-7135 at least 48 hours prior to the meeting.

ADJOURNMENT

The City Council will adjourn to a Regular Meeting at this same place on Tuesday, November 22,

2016
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RESOLUTION NUMBER 16 — 67

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SIERRA MADRE
APPROVING CERTAIN DEMANDS

WHEREAS, the following demands have been reviewed and approved by the
Finance Director; and,

WHEREAS, the Finance Director has verified that appropriated funds are
available for payment thereof; and,

WHEREAS, the register of audited demands has been submitted to the City
Council for approval; and

WHEREAS, City Warrants are the payment of bills, invoices and contractual
obligations incurred by the City of Sierra Madre during the period enumerated therein,
based on the approved fiscal year budget and existing budgetary authority, Municipal
Code authority, or prior policy direction by the City Council; and

WHEREAS, Payroll Transfer is the transfer of funds to cover the payroll costs for
all City employees for the period enumerated therein.

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Sierra
Madre does hereby approve payment of City Warrants in the aggregate amount of
$529,443.92; Sierra Madre Library Warrants in aggregate amount of $4,521.49 and
Payroll Transfer in the aggregate amount of $307,315.81 the fiscal year ending June 30,
2017.

APPROVED AND ADOPTED this 8™ day of November, 2016.

Mayor, City of Sierra Madre, California
| hereby certify that the foregoing Resolution Number 16 — 67 was adopted by the City
Council of the City of Sierra Madre at a regular meeting held on the 8" day of
November, 2016.

AYES:
NOES:
ABSTAIN:

ABSENT:

City Clerk, City of Sierra Madre, California

FOR CITY COUNCIL AGENDA AGENDA ITEM#_1A__




City of Sierra Madre
Department of Finance
Warrant Register Recap
City Council Meeting of November 8, 2016

CITY OF SIERRA MADRE AND SIERRA MADRE LIBRARY

City of Sierra Madre

Warrants

Sierra Madre Library

Warrants

Payroll #22 Transfer...... ... T $307,315.81



Warrant Register 11/08/16

Attachment 1A

Fiscal Year |Description Amount Page #

FY 1617 Manual Warrants 60.00 1

FY 1617 General Warrants - Utility Bills 5,353.30 2

FY 1617 General Warrants 524,030.62 3-7
Total 529,443.92

Fiscal Year |Description Amount

Fy 1617 Library Warrants 4,521.49 8
Total 4,521.49

Date: Payroll #22 Electronic Tansfers 307,315.81

11/3/2016 |From: City of Sierra Madre-General Acct.

To: City of Sierra Madre-Payroll Acct.




Check Approval
City of Sierra Madre, CA IOfoé j/

Packet: APPKT03180 - MNCK103116 Check Date: 10/31/2016
Vendor Set: 01 - Vendor Set 01

Vendor Number  Vendor Name

Bank Code Payment Type Invoice # Account Number Distribution Amount
Fund: 37004 - LOCAL TRANSPORTATION/PROP A . A o
0267 REGIONAL TAP SERVICE CENTER

APBWEST Check 6002943 Tap Card 37004.70000.52001 60.00

Fund 37004 Total: 7 60.00
Report Total: N " 60.00

11/2/2016 3:11:41 PM Page 1 of 2



City of Sierra Madre, CA

Packet: APPKT03183 - UTY110816
Vendor Set: 01 - Vendor Set 01

Vendor Number Vendor Name

Check Approval

PQU{ o .

Check Date: 11/02/2016

11/2/2016 2:55:40 PM

Bank Code Payment Type Invoice # Invoice Descriptio Account Number ) Distribution Amount
Fund: 1000OGENERALT=UND i g I vichcceonbbetddunidebintot ST tasies oottt e
0129 AT&T

APBWEST Check 62691178140662-10C POWER RADIO 10000.50000.53301 345.25

Fund 10000 Total:  345.25
Fund: 60001 - INT SVC FND - FACILITIES MGT
VEN02871 CYBERREEF SOLUTIONS INC

APBWEST Check 232 PHONE CHGS 60001.83200.55005 581.98
VEN02792 FRONTIER CALIFORNIA INC

APBWEST Check 31000157630511995 PHONCE CHGS 60001.83200.55005 141.32

20915157430511995- PHG CHGS LA CNTY SHERF 60001.83200.55005 244.15
31016998450619065- INTERNET CHARGES 60001.83200.55005 85.99
VEN02715 MCI COMM SERVICE

APBWEST Check 7N872325-101116  TELEPHONE 60001.83200.55005 36.94
0835 SPRINT

APBWEST Check 922935083-102516 LONG DIST PHONE CHGS 60001.83200.55005 133.34
0942 TELEPACIFIC COMMUNICATIONS

APBWEST Check 83780836-0 PHONE SVCS 60001.83200.55005 3,522.57

Fund 60001 Total:  4,746.29
Fund: 60003 - INT SVC FND - TECHNOLOGY
1439 TIME WARNER CABLE
APBWEST Check 8448300220027467-1 CABLE FIRE DEPT 60003.30000.52200 110.50
8448300220137019-1CABLE SVC 60003.30000.52200 151.26
Fund 60003 Total: 261.76
Report Total: o ) 5,353‘:56"
Page 1 of 2



Check Approval

City of Sierra Madre, CA

p&g@ 3

APPKT03185 - GEN110816 Check Date: 11/02/2016

01 - Vendor Set 01

Packet:
Vendor Set:

Vendor Number Vendor Name

~ BankCode  Payment Type Invoice # Invoice Description Account Number Distribution Amount
Fund: 10000 - GENERAL FUND
0109 AIRGAS USA
APBWEST Check 9939740654 MEDICAL OXYGEN 10000.64000.53300 400.50
9939752051 MEDICAL OXYGEN 10000.64000.53300 38.60
1200 BLUE DIAMOND MATERIALS
APBWEST Check 814245 ASPHALT 10000.83500.53206 47.53
811781 ASPHALT 10000.83500.53206 46.41
815399 ASPHALT 10000.83500.53206 75.80
0326 CITY OF PASADENA
APBWEST Check 3006128 Inmate Housing 10000.50000.52003 420.00
1121 COLANTUONO, HIGHSMITH & WHATLEY, PC
APBWEST Check 31662 Legal Services 10000.21000.52201 4,895.00
31663 Legal Services 10000.21000.52201 1,340.50
31660 Legal Services 10000.21000.52201 376.00
31659 Legal Services - Retainer 10000.21000.52201 8,400.00
31661 Legal Services 10000.21000.52201 70.50
0713 DEPT OF JUSTICE
APBWEST Check 192731 Fingerprints 10000.50000.52200 32.00
VENQ1153 DONNA CAYSON
APBWEST Check 86661447 Dana Point Training 10000.50000.52005 671.05
1157 EMBLEM ENTERPRISES, INC.
APBWEST Check 660333 Emblem Enterprises, INC. 10000.50000.53303 489.94
1462 FASCHING'S CAR WASH
APBWEST Check INV019365-SEP16 Police vehicle maintenance 10000.50000.52302 307.00
VENQ1936 FOOTHILL COMMUNICATIONS LLC
APBWEST Check - 1731 HEADSETS 10000.61000.52302 1,785.40
VENO1613 GANAHL LUMBER COMPANY
APBWEST Check R726065 LUMBER AND HARDWARE 10000.83500.53206 8.71
1510 GARVEY EQUIPMENT CO.
APBWEST Check 96973 EQUIPMENT MAINTENACE 10000.83300.53202 45.77
0398 HONG L. TAM
APBWEST Check INV019355 Residential Plan Check Services 10000.40000.52100 11,642.02
INV019356 Residential Plan Check Services 10000.40000.52100 9,765.02
VENQ2874 HOWARD R. ROMERO
APBWEST Check 09-16 MEDICAL DIRECTOR SERVICES 10000.64000.52205 1,000.00
VENO2485 Kim Wong
APBWEST Check INV019360 REFUND - GRADING BOND 10000.00000.23306 3,098.00
0266 L.A. COUNTY SHERIFF'S DEPT.
APBWEST Check 170883NH Deputy Svc Unit, 84 hrs /LAW ENF. SERVICES 10000.50000.52200 104,694.59
0515 LANDSCAPE WAREHOUSE
APBWEST Check 2504001 IRRIGATION AND PARK SUPPLIES 10000.83300.53001 10.51
VEN02891 LANI RIDLEY
APBWEST Check INV019357 REFUND/UUT 10000.00000.42003 84.27
1065 MAIL BOX & POSTAL
APBWEST Check INV019367 Shipping and postage 10000.50000.53101 4.79
0786 OFFICE DEPOT, INC
APBWEST Check 870328754001 Office supplies 10000.50000.53100 63.06
VEN01608 PHOENIX GROUP INFORMATION SYSTEMS
APBWEST Check 092016200 Parking Citation Services 10000.50000.52200 1,801.91
1483 PRO PRINTING INC
APBWEST Check 46473 Business Cards 10000.50000.53102 30.52
VEN02895 ROBERT J. GUERRERO
APBWEST Check Pl122471 Background Investigation/ Dispatch Applicant  10000.50000.52100 1,040.00
1443 SHRED-IT
11/3/2016 10:48:37 AM Page 1 of 7



Packet: APPKT03185 - GEN110816
Vendor Set: 01 - Vendor Set 01

Vendor Number Vendor Name

Check Date: 11/02/2016

Bank Code Payment Type Invoice # Invoice Description Account Number Distribution Amount
APBWEST Check 8120990163 Document shredding services 10000.50000.52200 200.64
0381 SOUTHEAST CONSTRUCTION PRODUCT
APBWEST Check 1170632-1 STREET CONSTRUCTION MATERIAL 10000.83500.53206 61.31
1159234-1 STREET CONSTRUCTION MATERIAL 10000.83500.53206 26.27
VENQ2444 SUPERIOR COURT OF CA, CO OF L. A.
APBWEST Check INV019366 County Treasurer Payments 10000.50000.52200 3,188.00
VEN02018 SUZETTE OTLEWIS
APBWEST Check INV019368 CE/QI SERVICES 10000.64000.52205 500.00
0404 TOM'S UNIFORMS
APBWEST Check 6448 Uniforms 10000.50000.53303 91.56
6725 Uniforms and Alterations 10000.50000.53303 348.80
6451 Uniforms and Alterations 10000.50000.53303 13.08
6462 Uniforms and Alterations 10000.50000.53303 179.81
0425 WILLDAN ASSOCIATES
APBWEST Check 002-17167 Inspection and Plan Check Services 10000.40000.52100 43,249.92
002-17174 Inspection and Plan Check Services 10000.40000.52100 2,031.94
1094 ZUMAR INDUSTRIES, INC.
APBWEST Check 0166979 STREET SIGNS 10000.83500.53206 8.83
0166962 STREET SIGNS 10000.83500.53206 364.41
Fund 10000 Total: 202\;949.\5;
Fund: 37004 - LOCAL TRANSPORTATION/PROP A
1455 FIRST TRANSIT INC
APBWEST Check 11271314 Dial-a-Ride & Gateway Coach Transportation Ser 37004.70000.52203 11,839.16
1717 LACMTA
APBWEST Check 800065369 Senior Disable Tap Card 37004.70000.52001
Fund 37004 Total:
Fund: 37006 - SENIOR CENTER
1717 LACMTA
APBWEST Check 800065369 Senior Disable Tap Card 37006.72000.52999

Fund: 37007 - SM COMMUNITY FOUNDATION
VENQ2778 FORMLA LANDSCAPING INC
APBWEST Check 26635

N
{op}
{oa}
{8
a

1466 UNITED SITE SERVICES OF CA INC
APBWEST Check

Fund: 40000 - CAPITAL PROJECTS FUND
VENO2889 AVTEC, INC
APBWEST Check 30106

114-4511899

Fund 37006 Total: o

CH LANDSCAPE SRVCS- MAY 2016 37007.83200.52209 833.33
CH LANDSCAPE SRVCS-MAR 2016 37007.83200.52209 833.33
CH LANDSCAPE SRVCS-AUGUST 2016 37007.83200.52209 833.33
CH LANDSCAPE SRVCS-APRIL 2016 37007.83200.52209 833.33
CH LANDSCAPE SRVCS-JULY 2016 37007.83200.52209 833.33
CH LANDSCAPE SRVCS- SEPT 2016 37007.83200.52209 833.33
CH LANDSCAPE SRVCS-JUNE 2016 37007.83200.52209 833.33
Portable Restroom for Sierra Madre Sport Leagu 37007.70000.52999 116.90

Fund 37007 Total: 5'95021
SMPD Radio Console Project/ Quotation 40000.50000.56009 27,227.40

Fund 40000 Total: 27,2270
Fund: 60000 - INT SVC FND - FLEET
0207 ERNIE'S AUTO PARTS
APBWEST  Check 14IN250538 VEHICLE MAINTENANCE SUPPLIES 60000.83100.53208 8.07
14IN249432 VEHICLE MAINTENANCE SUPPLIES 60000.83100.53208 4176
14IN250524 VEHICLE MAINTENANCE SUPPLIES 60000.83100.53208 8.43
14IN250223 VEHICLE MAINTENANCE SUPPLIES 60000.83100.53208 32.75
14IN249424 VEHICLE MAINTENANCE SUPPLIES 60000.83100.53208 152.58
14IN250642 VEHICLE MAINTENANCE SUPPLIES 60000.83100.53208 12.86
0937 INTERSTATE BATTERY SYSTEM OF
APBWEST  Check 50131680 CAR BATTERIES 60000.83100.53208 50.99
1454 DS TANK TESTING & REPAIR INC
APBWEST  Check 9510 TANK TESTING AND MAINTENANCE 60000.83100.55001 140.00
9533 TANK TESTING AND MAINTENANCE 60000.83100.55001 165.00
11/3/2016 10:48:37 AM Page 2 of 7



Packet:
Vendor Set:

Vendor Number

APPKT03185 - GEN110816
01 - Vendor Set 01

Vendor Name

Check Date: 11/02/2016

—

P‘:U)é )

Bank Code Payment Type Invoice # Invoice Description Account Number Distribution Amount
0321 PARKHOUSE TIRE, INC.
APBWEST Check 1010526897 TIRES AND LABOR 60000.83100.53208 401.31
0360 QUINN COMPANY
APBWEST Check PC810757821 HEAVY EQUIPMENT PARTS 60000.83100.53208 195.89
0382 SOUTH COASTAQ M D
APBWEST Check 3014289 ANNUAL OPERATING FEES 60000.83100.52401 209.82
VENQ1194 THORSON MOTOR CENTER
APBWEST Check 286299 AUTO PARTS 60000.83100.53208 195.33
0403 TRIANGLE TRUCK PARTS
APBWEST Check 305127 TRUCK EQUIPMENT AND PARTS 60000.83100.53208 48.57
Fund 60000 Total:  1,663.36
Fund: 60001 - INT SVC FND - FACILITIES MGT
0714 CINTAS CORPORATION #693
APBWEST Check 693693676 UNIFORM CLEANING 60001.83200.53303 271.90
693695727 UNIFORM CLEANING 60001.83200.53303 373.32
0168 CITY WHOLESALE ELECTRIC CO.
APBWEST Check 220299 ELECTRICAL SUPPLIES / FACILITY 60001.83200.53200 117.07
220422 ELECTRICAL SUPPLIES / FACILITY 60001.83200.53200 150.91
218307 ELECTRICAL SUPPLIES / FACILITY 60001.83200.53200 358.17
220154 ELECTRICAL SUPPLIES / FACILITY 60001.83200.53200 230.08
1181 DELTA DISTRIBUTING
APBWEST Check 136565 JANITORIAL SUPPLIES 60001.83200.53200 771.83
1348 LANDS' END BUSINESS OUTFITTERS
APBWEST Check SIN4236547 City Shirts 60001.83200.53303 141.66
1724 LAWRENCE ROLL-UP DOORS INC
APBWEST Check 1614080 FD ROLL UP DOOR MAINTENANCE 60001.83200.53200 244.00
1372 ORKIN COMMERCIAL SERVICES
APBWEST Check 134348772 PEST CONTROL 60001.83200.52200 250.00
0336 POST ALARM SYSTEMS
APBWEST Check 909359 ALARM MONITORING 60001.83200.52200 47.50
914312 ALARM MONITORING 60001.83200.52200 38.00
912860 ALARM MONITORING 60001.83200.52200 42.00
909807 ALARM MONITORING 60001.83200.52200 21.50
914155 ALARM MONITORING 60001.83200.52200 50.87
1485 RED SUPPLY INC
APBWEST Check 40565 PLUMBING HEATING SUPPLIES 60001.83200.53200 143.47
1373 UNITED MAINTENANCE SYSTEMS
APBWEST Check 13501 JANITORIAL SERVICES 60001.83200.52200 3,505.64
Fund 60001 Total:
Fund: 60002 - INT SVC FND - ADMINISTRATION
1121 COLANTUONO, HIGHSMITH & WHATLEY, PC
APBWEST Check 31659 Legal Services - Retainer 60002.21000.52201 2,100.00
0893 CREATIVE FORMS & CONCEPTS, INC
APBWEST Check 115005 A/P & Payroll Checks 60002.30000.53102 414.69
0241 HINDERLITER, DE LLAMAS & ASSOC
APBWEST Check 0025882-1N Prof Svc/Qtr Sales Tax Report 60002.30000.52100 307.50
0279 L. A. CO. TAX COLLECTOR
APBWEST Check 586201527216000-11 Property Tax 60002.30000.52200 52.58
586201527316000-11 Property Tax 60002.30000.52200 79.97
586201527016000-11 Property Tax 60002.30000.52200 112.25
586201527116000-11 Property Tax 60002.30000.52200 306.90
1065 MAIL BOX & POSTAL
APBWEST Check 240180 RUBBER STAMPS 60002.30000.53100 342.26
VENQ1663 SO CA ASSOCIATION OF GOVERNMENTS
APBWEST Check INV019369 MEMBERSHIP DUES FY16-17 60002.30000.53409 1,230.00
1659 TOTALFUNDS BY HASLER
APBWEST Check 7900011002367830-] Postage Refill 60002.30000.53101 1,000.00
Fund 60002 Total:  5,946.15
Fund: 60003 - INT SVC FND - TECHNOLOGY
VENQZ855 DCG TECHNICAL SOLUTIONS, INC
11/3/2016 10:48:37 AM Page 3 of 7



Packet:
Vendor Set:

Vendor Number

APPKT03185 - GEN110816
01 - Vendor Set 01

Vendor Name

Péa)( {u

Check Date: 11/02/2016

Bank Code Payment Type Invoice # Invoice Description Account Number Distribution Amount
APBWEST Check 53827 Network Remote Support 60003.30000.52100 69.00
VENQ2853 NPC BUSINESS SERVICE GROUP
APBWEST Check 1466 Phone System Maint Services 60003.30000.55005 717.05
1485 Phone System Maint Services 60003.30000.55005 150.00
1484 Phone System Maint Services 60003.30000.55005 1,305.61
1476 RICOH AMERICAS CORPORATION
APBWEST Check 5044909575 Copier Lease 60003.30000.53210 153.84
0429 XEROX CORPORATION
APBWEST Check 086563768 Copier Lease 60003.30000.53210 378.39
Fund 60003 Total:  2,773.89
Fund: 60007 - INT SVC FND - PERSONNEL AND RISK MGMT
1348 LANDS' END BUSINESS OUTFITTERS
APBWEST Check SIN4236547 City Shirts 60007.70100.53303 174.35
0277 LIEBERT CASSIDY WHITMORE
APBWEST Check 1428635 Billing Summary 60007.70100.52201 105.00
1425620 Billing Summary 60007.70100.52201 35.00
1425621 Billing Summary 60007.70100.52201 931.00
Fund 60007 Total:  1,245.35
Fund: 71000 - WATER ENTERPRISE FUND
1200 BLUE DIAMOND MATERIALS
APBWEST Check 811781 ASPHALT 71000.81100.53206 49.51
814245 ASPHALT 71000.81100.53206 50.70
815399 ASPHALT 71000.81100.53206 80.85
VENQ1500 INLAND WATER WORKS SUPPLY CO.
APBWEST Check 287880 DISTRIBUTION SYSTEM REPAIR SUPPLIES 71000.81100.53200 264.87
0124 PATTON SALES CORP.
APBWEST Check 3180058 STEEL FABRICATION SUPPLIES 71000.81100.53200 41.42
VENO2699 RAIN FOR RENT
APBWEST Check 039033496 WATER MAIN REPLACEMENT PROJECT 71000.81100.56010 4,764.89
0447 RAYMOND BASIN MANAGEMENT BOARD
APBWEST Check 09-16-0007 TITLE 22 MONITORING 71000.81100.52001 1,396.32
INV019414 FY 2015-16 SALVAGE CREDIT EXPENSE 71000.81100.52100 1,146.87
0355 SENSUS TECHNOLOGIES
APBWEST Check ZA17006382 SOFTWARE SUPPORT 71000.81100.52200 1,973.62
0382 SOUTH COASTAQMD
APBWEST Check 3014289 ANNUAL OPERATING FEES 71000.81100.52401 1,270.97
3015741 EMISSIONS FEE 71000.81100.52401 124.35
VENQ1396 STEPHEN DORECK EQUIP RENTALS
APBWEST Check INV019359 WATER MAIN REPLACEMENT PROJECT 71000.81100.56010 224,195.00
1588 SWRCB ACCOUNTING OFFICE
APBWEST Check LW-1007516 LARGE WATER SYSTEM FEES 71000.81100.52001 9,891.11
1820 TARGET MAILING SERVICES INC
APBWEST Check 34924 Mailing Services/Water Bills 71000.32000.53101 1,169.94
0773 THE BANK OF NEW YORK MELLON
APBWEST Check 252-1971045 Admin Fee/Water Rev Parity Bond 71000.81100.54806 1,980.00
1243 USA BLUEBOOK
APBWEST Check 075625 WATER TREATMENT SUPPLIES 71000.81100.53209 705.40
0158 VULCAN MATERIALS COMPANY
APBWEST Check 71264353 ASPHALT COLD MIX 71000.81100.53206 648.20
0426 WESTERN WATER WORKS
APBWEST Check 432473-00 DISTRIBUTION SYSTEM REPAIR 71000.81100.53200 555.90
432265-00 DISTRIBUTION SYSTEM REPAIR 71000.81100.53200

Fund: 72000 - SEWER

0346 RED WING SHOES
APBWEST Check 000000002-015 SAFETY BOOTS 72000.81200.53303 381.50
Fund 72000 Total: 138150
Fund: 77004 - SERVICES MOVIE/OES DETAILS
VENQ2885 SMUGGLER
APBWEST Check INV019358 Filming deposit refund - Smuggler/Lexus Comme 77004.00000.23001 6,033.00
11/3/2016 10:48:37 AM Page 4 of 7



Report Total: " '524,030.62

{pﬁ&)g 7 Fund 77004 Total:
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City of Sierra Madre, CA

APPKT03187 - LIB110816
01 - Vendor Set 01

Packet:
Vendor Set:

Vendor Number Vendor Name

’ Bank Code Payment Type Invoice # Invoice Description
1644 AMAZON
APBWEST Check 148903991895 Office Supplies
080372823632 Office Supplies
020464944277 Computer Supplies
138344962141 Computer Supplies
0132 BAKER & TAYLOR, INC.
APBWEST Check 4011739688 Processing Fees
4011734211 Processing Fees
4011738359 Processing Fees
4011730971 Processing Fees
4011739687 BOOKS AND REFERENCE
4011730970 BOOKS AND REFERENCE
4011738358 BOOKS AND REFERENCE
1379 CALIFA GROUP
APBWEST Check 8641 EBSCO Novelist Select
Fund: 39006 - FRIENDS OF THE LIBRARY DONATION FUND
1644 AMAZON
APBWEST Check 215851604735 Library Programs
215854805278 Library Programs
215854338903 Library Programs
215857461492 Library Programs
147401619765 Library Programs
215852635491 Library Programs
242292932593 Library Programs
147409618649 Library Programs
215858210548 Library Programs
147409794340 Library Programs
012931456718 Library Programs
234699227808 Library Programs
215852012529 Library Programs
215853770387 Library Programs
215853104280 Library Programs
256032422912 Library Programs
215858159860 Library Programs
0132 BAKER & TAYLOR, INC.
APBWEST Check 4011734210 DVDs, CDs, LP, AUDIOBOOKS, MEDIA
B27388100 DVDs, CDs, LP, AUDIOBOOKS, MEDIA
144759430 DVDs, CDs, LP, AUDIOBOOKS, MEDIA
145022890 DVDs, CDs, LP, AUDIOBOOKS, MEDIA
145159681 DVDs, CDs, LP, AUDIOBOOKS, MEDIA
T45159680 DVDs, CDs, LP, AUDIOBOOKS, MEDIA
4011724291 DVDs, CDs, LP, AUDIOBOOKS, MEDIA
144862590 DVDs, CDs, LP, AUDIOBOOKS, MEDIA
4011734652 DVDs, CDs, LP, AUDIOBOOKS, MEDIA
VENO2745 MATHMANIA ROBOTICS
APBWEST Check INV019370

Check Approval

W’f 4

Account Number

10000.90000.53100
10000.90000.53100
10000.90000.53103
10000.90000.53103

10000.90000.52200
10000.90000.52200
10000.90000.52200
10000.90000.52200
10000.90000.53406
10000.90000.53406
10000.90000.53406

10000.90000.53406

Fund 10000 Total:

39006.90000.53999
39006.90000.53999
39006.90000.53999
39006.90000.53999
39006.90000.53999
39006.90000.53999
39006.90000.53999
39006.90000.53999
39006.90000.53999
39006.90000.53999
39006.90000.53999
35006.50000.53555
39006.90000.53999
39006.90000.53999
39006.90000.53999
39006.90000.53999
39006.90000.53999

39006.90000.53406
39006.90000.53406
39006.90000.53406
39006.90000.53406
39006.90000.53406
39006.90000.53406
39006.90000.53406
39006.90000.53406
39006.90000.53406

Mathmania Robotics Program Performer (Stean 39006.90000.53999

Fund 39006 Total:
Report Total:

Check Date: 11/02/2016

Distribqtiqn Amount

8.28
56.93
22.87

8.49

34.30
8.95
19.10
43.49
738.19
811.81
514.08

921.85
 3,188.34

7.65
5.44
18.24
8.54
53.11
9.95
10.28
9.24
30.40
33.25
7.11

<22 91
73.04

20.89
18.58
21.80
7.78
8.54

42.34
16.34
25.80
28.21
24.52
13.71
211.94
25.33
226.35

452149

11/2/2016 3:29:43 PM
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CITY OF
(ff SIERRA MADRE

QUARTERLY FINANCIAL REPORT

First Quarter of FY 2016-17

The City has completed the first quarter of fiscal year
2016-17.  This report summarizes the overall
financial performance of the City for the period of
July 1, 2016 through September 30, 2016, but is not
meant to be inclusive of all finance and accounting
transactions. While the focus of the report is the
General Fund, summary financial information is also
provided for Enterprise Funds and Special Revenue
Funds. The information presented is unaudited.
This report is intended only to provide the City
Council and the public with an overview of the City’s
general fiscal condition.

The revenue projections and expenditure budgets
include adjustments for carryovers and any
appropriations made by the City Council as of
September 30, 2016. The information presented
reports revenues as they are received and
expenditures when paid. Revenues and
expenditures are only accrued at year end to
account for such activity in the correct fiscal year.

GENERAL FUND

The General Fund is the general operating fund for
the City. It provides the resources to sustain the
day-to-day activities and services to the community.
All nine departments receive support, either directly
or indirectly from the General Fund.

The General Fund budget for FY 2016-17 is
$10,761,000 for revenues and $10,815,600 for
expenditures. With 25% of the year complete,
General Fund revenues are at 10.7% of budget and
expenditures are at 17.6%. Revenues for the first
quarter are at a higher percent of budget as
compared to the first quarter of the prior year.
Expenditures for the first quarter are lower than the
same period of the prior year.

General Fund
Budget to Year-to-Date Actual

12,000,000 10,761,000 10,815,600
10,000,000

8,000,000

6,000,000

4,000,000

1,908,207

£

2,000,000 1,127,882

Revenues Expenditures

BBudget WYTD Actual

GENERAL FUND
REVENUES BUDGET |YTDACTUAL| %

Property Tax 5,684,800 141751  2.5%
Utility User's Tax 2,700,000 509,310 [ 18.9%
Sales Tax 250,000 22258  8.9%
Franchise Fees 368,600 -1 0.0%
Licenses & Permits 378,200 187,571 49.6%
Charges for Services 868,600 168,088 | 19.4%
Fines & Penalties 227,100 30410 13.4%
Interest & Rents 172,000 44120 | 25.7%
Other Revenues 11,700 -1 0.0%
Transfers In 100,000 24374 | 24.4%

TOTAL 10,761,000 1,127882( 10.5%

The City’s two major General Fund revenue sources
are Property Taxes and Utility User Taxes, which
make up over 80% of the General Fund Revenues.

e Property Taxes: The first major
apportionment distribution to the City for FY
2016-17 will occur on December 2016. Also,
the revenues received in July and August are
mainly for prior year and accrued as such.
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City of Sierra Madre
First Quarter Financial Report FY 2016-2017

Included in this line item are Property Taxes
in Lieu of VLF and residual payments from
the dissolution of the former redevelopment
agency.

o Utility User Taxes: Taxes are due the
month after vendors collect it. For the first
quarter, revenues received in July are for
June Taxes which are accrued to the prior
year. Therefore, revenues account for about
two months of the year.

e License & Permits: Revenues received
include $ 127,395 of Development Services
Revenues that were received the first quarter
of this year. This activity is now tracked in
the General Fund instead of its own separate
fund.

o Charges for Services: Revenues received
include $ 62,310 of Development Services
Revenues, $84,140 of Paramedic Services
Revenue and $ 2,835 of Recreation
Revenues. This activity is now tracked in the
General Fund instead of separate individual
funds.

GENERAL FUND
EXPENDITURES | BUDGET [YTDACTUAL %
Administrative Senvices | 2,198,100 | 203546 | 9.3%
Community Services 201,800 34,187 | 16.9%
Elected and Appointed 278,500 13,645 4.9%

Fire 1,864,900 | 341.285| 18.3%
Library 740,300 142,791 | 19.3%
Planning & Community  1,127200 | 162,718 | 14.4%
Police 3,639,700 | 935,743 | 25.7%
Public Works 552,700 74292 | 134%
Transfers Out 212,400 -1 0.0%

TOTAL 10,815,600 | 1,908,207 | 17.6%

As of September 30, 2016, $1.9 million or 17.6% of
the General Fund budget has been expensed.
Although, the report is for the first quarter, or 25 %
of the year, the expenditures paid typically reflect
about two months of the year, 17%. This is due to
the year-end accrual of June expenditures that were
paid in fiscal year 2016-17 and that most of
September expenditures will be paid in October.
Expenditures for Fire are typically a higher
percentage of the budget for the first quarter than
other departments due to more activities and
expenditures during the summer months. Library
expenditures are also higher the first quarter as a
percentage of budget due to annual payments paid
during the first quarter of the year. The Police
Department expenditures as a percentage of budget
are higher than other departments due to annual
payments paid during the first quarter of the year and
the contract with LA County Sheriff that ends
October 2016. At this time General Fund
expenditures seem to be on target as budgeted.

ENTERPRISE FUNDS

The following tables summarizes the revenues and
expenditures for enterprise funds.

ENTERPRISE FUNDS
REVENUES BUDGET [YTDACTUAL| %
Business Fund 233,000 70428 | 30.2%
Sewer 840,100 223140 26.6%
Water 4657100 1513571 325%
TOTAL 5730200 1,807,139 | 31.5%
ENTERPRISE FUNDS
EXPENDITURES BUDGET |[YTDACTUAL| %
Business Fund 224,400 44508 | 19.8%
Sewer ‘ 1,191,200 159,807 | 13.4%
Water 5,533,900 341933 6.2%
TOTAL 6,949,500 546,338 | 7.9%




City of Sierra Madre
First Quarter Financial Report FY 2016-2017

The Business Fund includes the following
operations: Strike team services, aquatics, special
events, and filming. The first quarter of the year is
typically higher activity for this operations than other
quarters and therefore both revenues and
expenditures are a higher percentage of budget than
other operations.

Sewer and Water Fund revenues are at 26.6% and
32.5% of budget respectively. This is over the 25%
where the revenues should be at the end of the first
quarter. Expenditures for both Sewer and Water are
both low as a percentage of budget. This is mainly
due to the fact that a significant amount of
expenditures are project based and fluctuate with
activity. For both, Sewer and Water operations,
repairs or maintenance project activity usually has a
long lead time. The expenditures will vary based on
need, budget and timing of project activity. Also,
water operation expenditures are lower the first
quarter of the year because there are no debt
service payments the first quarter. These
expenditures take place the second quarter and four
quarter of the fiscal year.

OTHER FUNDS

Budget versus actual comparisons for both revenue
and expenditures for Special Revenue Funds are
presented below. Special Revenue Funds are
restricted in their use for specified purposes.

SPECIAL REVENUE

FUNDS REVENUES | BUDGET [YTDACTUAL| %
Assessments 182,300 -1 0.0%
COPS Fund 100,000 -1 0.0%
Environment Fund 77,000 1801 23%
Friends of the Library 154,300 -1 00%
Gas Tax 234,800 60,513 | 25.8%
Library Gift & Memorial 63,600 1164 18%
Measure R 126,900 31,226 | 24.6%
Prop A 209,000 51137 | 24.5%
Prop C 169,200 41527 | 24.5%
Senior Services 21,600 4500 | 20.8%
Other Special Revenues 409,387 216,622 | 52.9%

TOTAL 1,748,087 408490 | 23.4%
SPECIAL REVENUE
FUNDS
EXPENDITURES BUDGET |YTDACTUAL| %
Assessments 71,900 9646 | 134%
COPS Fund 100,000 35,857 | 35.9%
Environment Fund 116,300 50,433 434%
Friends of the Library 154,300 6996 | 4.5%
Gas Tax 226,000 163001 7.2%
Library Gift & Memorial 63,600 1499 24%
Measure R 452,300 22561  5.0%
Prop A 178,500 14304  8.0%
Prop C 320,700 -1 00%
Senior Services 15,100 2,051 13.6%
Other Special Revenues 288,387 1000]  0.3%
TOTAL 1,987,087 160,647 |  8.1%

FOR MORE INFORMATION

This summary report is derived from detailed
financial information generated by the City’s
Administrative Services Department.  Additional
financial information is available online at
www.cityofsierramadre.com.
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Gene Goss, Mayor

Rachelle Arizmendi, Mayor Pro Tem
John Capoccia, Council Member
Denise Delmar, Council Member
John Harabedian, Council Member

Melinda Carrillo, City Clerk,
Michael Amerio, City Treasurer

City of Sierra Madre
Agenda Report

TO: Honorable Mayor and Members of the City Council
FROM: Elaine I. Aguilar, City Managerryltz..‘/\

SUBMITTED BY:  Michael Amerio, City Treasurer M A

Marcie Medina, Finance Director/zl,be;/“
vV

DATE: November 8, 2016
SUBJECT: Treasurer's Report — Quarter Ending September 30, 2016
Summary

Attached is the 1st quarter of the Treasurer’'s Report for the 2016-17 fiscal year.

Analysis
The fiscal officer is presenting to the City Council a quarterly treasurer’s report along with

a statement that the City has sufficient investment liquidity and revenues to be able to
meet the City’s expenditure requirements for the next six months. In addition, the
statement verifies that the investments are in compliance with the City’s Statement of
Investment Policy.

Fiscal Impact
None.

Public Notice Process
This item has been noticed through the regular agenda notification process.

Recommendation
Receive and file the Treasurer’'s Report for the cash and investment portfolio for quarter
ending September 30, 2016.

Attachments
Treasurer's Report for July —September 2016.
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CITY OF SIERRA MADRE
TREASURER'S REPORT FOR
CASH AND INVESTMENT PORTFOLIO
July - September 2016

CITY CASH
ACCOUNT INSTITUTION BALANCE RATE
ALL BANK OF AMERICA $ 0.00 0.000%
ALL BANK OF THE WEST $ 1,867,020.75 0.000%
TOTAL $ 1,867,020.75
BEGINNING + ) ENDING
ACCOUNT NAME INSTITUTION BALANCE DEPOSITS WITHDRAWALS BALANCE
General Account BANK OF AMERICA 29,019.56 - (29,019.56) (0.00)
General Account BANK OF THE WEST 1,411,208.01 6,591,116.34 (6,135,303.60) 1,867,020.75
TOTAL $ 1,440,227.57 §$ 6,591,116.34 § (6,164,323.16) $ 1,867,020.75
CITY INVESTMENT
PERCENT OF STATED
ISSUER BOOK VALUE FACE VALUE MARKET VALUE PORTFOLIO RATE
LOCAL AGENCY INVESTMENT FUND $ 16,384,664.38 $ 16,384,664.38 $ 16,384,664.38 100.00% 0.60%
TOTAL $ 16,384,664.38 $ 16,384,664.38 $ 16,384,664.38 100.00%
+ WITHDRAWALS/
BEGINNING DEPOSITS/ SALES/ ENDING
ISSUER BALANCE PURCHASES MATURITIES BALANCE
LOCAL AGENCY INVESTMENT FUND $ 19,361,421.71 § 23,242.67 § (3,000,000.00) $ 16,384,664.38
TOTAL $ 19,361,421.71 §$ 23,242.67 § (3,000,000.00) $ 16,384,664.38
CITY - TOTAL CASH AND INVESTMENT g 18,251,685.13
FISCAL AGENT
PERCENT OF STATED
ISSUER BOOK VALUE FACE VALUE MARKET VALUE PORTFOLIO RATE
BNY MELLON 1,551,314.78 $ 1,551,314.78 $ 1,551,314.78 100.00% 0.00%
TOTAL $ 1,551,314.78 § 1,551,314.78 § 1,551,314.78 100.00%
+ WITHDRAWALS/
BEGINNING DEPOSITS/ SALES/ ENDING STATED
ISSUER BALANCE PURCHASES MATURITIES BALANCE RATE
BNY MELLON/ Water 1998 1,416.22 0.00 0.00 1,416.22 0.00%
BNY MELLON/ Water 1998 Reserve 529,089.80 15.42 0.00 529,105.22 0.00%
BNY MELLON/ Tax 1998 Reserve Fund 401,638.02 11.73 0.00 401,649.75 0.00%
BNY MELLON/ Fin Auth Water 2003 Reserve 619,124.56 19.03 0.00 619,143.59 0.00%
TOTAL $ 1,551,268.60 $ 4618 $ 0.00 $ 1,551,314.78
CITY - TOTAL FISCAL AGENT $ 1,551,314.78

In compliance with the California Code Section 53646, as the City Treasurer

of the City of Sierra Madre, | hereby certify that sufficient investment liquidity
and anticipated revenues are available to meet the City's expenditure
requirements for the next six months and that all investments are in compliance
to the City's Statement of Investment Policy.

| also certify that this report reflects all Government Agency pooled investments

and all City's bank balances.
N Rael Amer i W I/16
Date

Michael Amerio, City Treasurer




City of Sierra Madre

Cash Balances by Fund

nded September 30, 2016

Fund - ~ Balance
No. |Fund o Receipts  Disbursements  9/30/16
10000 |General $ 6,971,806 | $ 1,779,856 | $ 2,963,206 | $ 5,788,456
26002 JMisc Grants\ 109,202 109,202
28008 JLA County Tree Mitigation (11,992) (11,992)
32XXX |Assessment Districts 605,209 7,030 21,280 590,959
34002 |Development Impact Fees 1,401,178 1,401,178
34003 JArt In Public Places 57,920 57,920
35001 |DUI Enforcement Grant 7,031 7,031
35002 |Narcotics Enforcement Grant 450 450
35003 |Police Donations 8,170 8,170
35004 |PSAF (4,848) 31,944 465 26,631
35005 |State COPS Grant 55,239 36,184 19,054
36002 |Fire Department Donations 21,866 1,520 23,386
37001 |Community Arts Commission 6,173 6,173
37003 |Recreation Donations 45,192 45,192
37004 |Prop A 203,437 51,137 38,748 215,826
37005 |Open Space Fund 49,691 12,395 62,086
37006 |Senior Center 137,107 4,500 3,031 138,576
37007 }SM Community Foundation 28,479 250 5,934 22,795
37008 |Youth Activity Center 58,815 58,815
37009 |Prop C 218,331 41,527 259,858
38001 |CA Beverage Container 33,041 33,041
38003 JAQMD 104,322 3,809 108,131
38004 |Environmental Fund 35,840 22,423 57,927 335
38005 JGas Tax 16,779 60,513 28,301 48,991
38007 |Measure R 265,941 31,226 23,532 273,635
38008 JMTA STPL Exchange - 192,586 192,586
39002 |Library Gift & Memorial 140,807 1,762 3,155 139,414
39006 |Friends of the Library (6,107) 8,178 (14,285)
39007 |Library Historical Society 172 172
40000 |Capital Projects Fund 859,448 859,448
47000 JLow & Mod Housing 2,512 2,512
50001 |Debt Service 9,515 9,515
50003 |Successor Agency 485,507 5,777 479,730
60000 Jinternal Svcs - Fleet 960,812 77 81,979 878,910
60001 |Internal Svcs - Facilities 1,927,696 82 173,084 1,754,694
60002 |Jinternal Svcs - Admin 398,230 194,604 203,626
60003 |Internal Svcs - Technology 828,215 10,683 261,697 577,201
60007 JIS-Personnel & Risk Mgmt 1,165,524 1,540,285 2,685,160 20,649
60008 |General Plan Update 95,958 95,958
71000 |Water 1,940,216 1,285,454 1,099,599 2,126,071
72000 |Sewer 1,276,480 211,845 177,712 1,310,613
76000 |Strike Team 81,467 81,467
77001 JAquatics 75,999 23,768 4,102 95,665
77002 |Recreation Classes 2,103 52 1,548 607
77003 |Special Events 7,255 9,038 32,299 (16,007)
77004 |Movie Details Services 125,462 55,874 22,097 159,239
TOTALS $ 20,801,649 §$ 5,379,634 $ 7,929,598 $ 18,251,685




Gene Goss, Mayor

Rachelle Arizmendi, Mayor Pro Tem
John Capoccia, Council Member
Denise Delmar, Council Member
John Harabedian, Council Member

Clty Of S lerra M ad re Melinda Carillo, City Clerk,

Agen d a Report Michael Amerio, City Treasurer
T Honorable Mayor and Members of the City Council
FROM: Elaine I. Aguilar, City Manager (//\
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INITIATED BY: Marcie Medina, Finance Director"
Sonia Cruz, Accounting Manager /&QC

DATE: November 8, 2016
SUBJECT: Approval of Purchases/Services in Excess of $25,000 for FY 2016-2017
OVERVIEW

Based upon the City’s adopted Purchasing Policy, “All purchases of supplies, equipment
and services are governed by Chapter 3.08 of the Sierra Madre Municipal Code. This
policy applies to all purchases, projects, and services approved by the City Council
through the budget process. Purchases over $25,000 are subject to the formal
competitive purchasing procedure and are awarded by the City Council.”

ANALYSIS

Below is a list of vendors whose services and supplies will exceed the City Manager's
purchasing authority of $25,000 during FY 2016-2017. For a number of reasons, this list
is brought before the City Council on an annual basis. Some of the contracts/
services/supplies are provided pursuant to “evergreen” contracts, so staff brings the
contracts forward annually as a reminder of the contract/service. Some of the contracts/
services are provided pursuant to a contract that has not yet expired. Some of the
contracts/services/supplies are “sole source,” so staff brings the contracts forward
annually for Council approval. In all cases, funds are budgeted for the contracts/
services/supplies on this list.

Additionally, it should be noted that list below does not include all contracts over $25,000.
In situations when the Council has taken separate action to approve a contract, that
contract is not included on this list.

Below is the list of vendors used in the payroll process:

AMERICAN FIDELITY ASSURANCE MetLife SMALL MARKET
AUL 3121 TRUST/APPLE 457 PERS MEDICAL
EMPLOYMENT DEVELOPMENT DEPT PERS RETIREMENT

IRS THE STANDARD INSURANCE
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November 8, 2016

Page 2 of 4
Below is the list of professional service contracts or supply purchases that will exceed
$25,000.
Vendor Budget Contract Description Department
ALLSTAR FIRE EQUIPMENT, INC. $45,000 | e Department safety Fire
equipment
15 year contract for trash .
ATHENS $92,000 services; last contract 2013 el
AQUA-METRIC 325,000 | Purchase of Sensus water | ppjic yyorks
meters
AQUARIUS $25,000 | Purchase of Neptune water | p 1 \iorks
meters
$85,000 professional services
for technology consulting;
$115,000 for computer - .
AXONTECH LLC $200,000 licensing and equipment Administration
purchases; last contract
renewal July 2011
Various book and materials
BAKER AND TAYLOR $55,000 | orders; labeling and inventory | Library
services; last contract 2012
Various department
BANK OF AMERICA $55,000 | purchases with City credit Various
cards
BANK OF THE WEST $30,000 | Bank Fees Administration
BNY WESTERN TRUST COMPANY | $1,300,000 | Water and CRA bond trustee | Administration
Workers Compensation, Human
CALIFORNIA J.P.IA. $1,500,000 | General Liability Insurance | oo 0 oo
and some training; last RFP (Risk Mgmt.)
Spring 2012 gmt.
Development of Storm Water
Plan for $53,400 and
monitoring of storm water for .
CITY OF ARCADIA $94.800 $41,400 (EWMP Public Works
Development). Contract is for
3 years; started on 7/13.
Dispatching services for Fire
and Paramedic; training for
CITY OF GLENDALE $75,000 | Fire and Paramedics; 10 year | Fire
contract; last contract renewal
2004
FOR CITY COUNCIL AGENDA: AGENDA ITEM




Purchasing Authorization
November 8, 2016

Page 3 of 4
Vendor Budget Contract Description Department
City annual master lease, - .
CITY NATIONAL BANK $105,066 contract expires 2020 Administration
COLANTUONO & LEVIN $275,000 | City Attorney; last contract | s 4 inistration
signed 2013
SMTV3 programming;
COMMUNITY MEDIA OF THE $30,000 | contract out to bid every two Administration
FOOTHILLS _ .
years; contract under review
CRESENT OIL $50,000 | Fuel purchases Public Works
Legal services for
DAPEER, ROSENBILT & LITVAK, $60,000 | Development & Planning Devglopment
LLP . Services
Services
Provide transit services; last Community
FIRST TRANSIT $1,500,000 contract 2012 Services
Plan Review; last contract
HONG L. TAM $60,000 | renewal July 2011 g:;’veife‘;me”t
Estimated revenues of $80K
Engineering, inspection and
plan check services. ,
KEVORK TCHARKHOUTIAN $28,300 Estimated revenues of Public Works
$37,700
LOS ANGELES COUNTY DEPT. : . .
OF PUBLIC WORKS $45,500 | Catch basin cleaning Public Works
City Attorney-personnel & Human
LIEBERT CASSIDY WHITMORE $175,000 | 'abor refations. And various | poq ces
training classes ; last contract .
(Risk Mgmt.)
2010
Landscaping and grounds
MERCHANTS LANDSCAPE $120,000 | maintenance services, last Public Works
SERVICES
contract 2012
MERRIMAC ENERGY GROUP $80,000 | Fuel purchases Public Works
PASADENA HUMANE SOCIETY $28,000 | Animal control services Police
City auditors; 3 year contract . .
RAMS CPA $45,000 signed in January 2012 Administration
RAYMOND BASIN MANAGEMENT $41.000 Required dues for Public Works

BOARD

membership




Purchasing Authorization
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Vendor Budget Contract Description Department

SAN GAB VALLEY MUNICIPAL Water 10 year loan payment; . .

WATER DISTRICT $147,500 | o htract expires 2021 Administration

SOUTHERN CALIF. EDISON CO. $700,000 E{ligg's“se Agreement for City | b i Works
Court fees & parking fees .

SUPERIOR COURT OF L.A. $40,000 revenue collection Police

THE GAS COMPANY $30,000 | | ranchise Agreement for Gity | by works
Accounting software

TYLER TECHNOLOGIES INC $90,000 | maintenance agreement; last | Administration
contract 2010
Janitorial services and .

UNITED MAINTENANCE SYSTEMS $43,500 supplies: last renewed 2012 Public Works
Water permitting, inspections,

WATER BOARDS $46,000 | investigations, compliance Public Works
and monitoring
City arborists and tree

WEST COAST ARBORISTS, INC. $51,000 | trimming; last contract Public Works
renewal before 2005

WESTERN WATERWORKS $33,000 ?ggl’;s parts for water Public Works
Interim Planning Services and

WILLDAN ASSOCIATES $265,000 building inspector; last Development

contract 2013
Estimated revenues of $360K

Services

FINANCIAL REVIEW

All services/purchases have been appropriated in the current approved budget.

PUBLIC NOTICE PROCESS

This item has been noticed through the regular agenda notification process. Copies of
this report are available at the City Hall public counter and the Sierra Madre Public Library.

STAFF RECOMMENDATION

It is recommended that the City Council authorize the purchases, services, supplies and
contracts on the list included in this staff report and authorize the encumbrance of funds
based upon the estimated annual needs for each department.




Gene Goss, Mayor

Rachelle Arizmendi, Mayor Pro Tem
John Capoccia, Council Member
Denise Delmar, Council Member

C Itv Of S Ie rra M ad re John Harabedian, Council Member
Melinda Carrillo, City Clerk,

Aq e n d a Re DO rt Michael Amerio, City Treasurer

TO: Honorable Mayor and Members of the City Council
FROM: Elaine I. Aguilar, City Manager ; é;‘r‘\
INITIATED BY: Larry Giannone, Director of Public Safety

REVIEWED BY: Marcie Medina, Finance Director

DATE: November 8, 2016
SUBJECT: Professional Services Agreement — Knight Communications
SUMMARY

At the October 25, 2016 meeting the City Council authorized additional hours and funding
for implementation of high priority items from the recently approved |I.T Master Plan, and
staff should have presented a contract with Knight Communications at that time. To
correct that oversight, the contract is on the agenda for approval this evening, but it is not
necessary to allocate any funding (because additional funding was allocated at the
previous meeting.)

On August 1, 2016 staff requested the temporary assistance of Knight Communications
for Information Technology (I.T.) services. This was in response to an emergency
situation arising from the temporary absence of services from the City’s regular provider
of |. services, Axontech. To provide the services needed for the implementation of the
I.T Master Plan, in addition to the hours provided to back-fill for Axontech, the contract
with Knight Communications will exceed the City Manager’s contract authority of $25,000.

The total contract amount for the Knight Communications contract will not exceed
$66,000, while the existing contract with Axontech will be $85,000. The contract with

Axontech has previously been approved. A Professional Service Agreement (Attachment
“A”) between the City of Sierra Madre and Knight Communications is attached.

ANALYSIS

At the October 25, 2016 City Council Meeting members of the City Council was presented
with a request to approve the use of Internal Services Reserves to enhance the I.T.

FOR CITY COUNCIL AGENDA AGENDA ITEM# 1E



Subject: Professional Services Agreement — Knight Communications
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Services for the City of Sierra Madre as well as performing a Security Review of the city
wide computer systems.

That proposal included a continuation of the services from Knight Communications. As
approved Knight Communications would be funded for 16 hours a week (Monday through
Thursday 8 am to Noon) and that Axontech’ s hours be decreased by four hours a week
for a total of 10 hours weekly. The revised hours would be temporary and would not to
extend past June 30, 2017. During the next fiscal budget process, staff would return with
a recommendation for . T. service hours on a more permanent basis.

FINANCIAL REVIEW

The total contract for Knight Communications ending on June 2016, will not exceed
$66,000. The funds are appropriated in the FY 2016-2017 Budget, based upon City
Council action at the October 25, 2016 meeting.

PUBLIC NOTICE PROCESS

This item has been noticed though the regular agenda notification process. Copies of the
report are available via the City’s website at www.cityofsierramadre.com, at the City Hall
public counter, and the Sierra Madre Public Library.

ALTERNATIVES

The City Council may choose not to approve the Professional Services Agreement with
Knight Communications and provide further direction to staff for these services.

STAFF RECOMMENDATION

Staff recommends that the City Council approve the Professional Services Agreement
with Knight Communications and authorize the City Manager to sign and execute the
agreement.

Attachment “A” — Professional Services Agreement between the City of Sierra Madre
and Knight Communications.

Attachment “B” — Contract Proposal between the City of Sierra Madre and Knight
Communications.




ATTACHMENT "A"

PROFESSIONAL SERVICES AGREEMENT
(City of Sierra Madre/ Knight Communications Inc.)

1. IDENTIFICATION

THIS PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is entered into by and
between the City of Sierra Madre, a California municipal corporation (“City”), and Knight
Communications Inc. (“Consultant”).

2. RECITALS

2.1 City has determined that it requires the following professional services from a
consultant:

2.2 Consultant represents that it is fully qualified to perform such professional services
by virtue of its experience and the training, education and expertise of its principals
and employees. Consultant further represents that it is willing to accept
responsibility for performing such services in accordance with the terms and
conditions set forth in this Agreement.

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions herein
contained, City and Consultant agree as follows:

3. DEFINITIONS

3.1 “Scope of Services”: Such professional services as are set forth in Consultant’s
August 1, 2016 proposal to City attached hereto as Exhibit A and incorporated
herein by this reference.
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August 1, 2016 fe schedule to C1ty attached hereto as Exhibit A and in corporated
herein by this reference.

33 “Commencement Date”: August 1, 2016

3.4 “Expiration Date”: Upon satisfactory completion and delivery to the City of all
work product(s) specified in the Consultant’s proposal.

4. TERM

The term of this Agreement shall commence at 12:00 a.m. on the Commencement Date
and shall expire at 11:59 p.m. on the Expiration Date unless extended by written agreement of the
parties or terminated earlier in accordance with Section 17 (“Termination”) below.

5. CONSULTANT’S SERVICES

5.1 Consultant shall perform the services identified in the Scope of Services. City shall

APPROVED FOR USE ON 06/03/2015
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Professional Services Agreement
City of Sierra Madre/Knight Communications

have the right to request, in writing, changes in the Scope of Services. Any such
changes mutually agreed upon by the parties, and any corresponding increase or
decrease in compensation, shall be incorporated by written amendment to this
Agreement. In no event shall the total compensation and costs payable to
Consultant under this Agreement exceed the sum of Sixty-six Thousand Dollars
($66,000) unless specifically approved in advance and in writing by City.

Consultant shall perform all work to the highest professional standards of
Consultant’s profession and in a manner reasonably satisfactory to City. Consultant
shall comply with all applicable federal, state and local laws and regulations,
including the conflict of interest provisions of Government Code Section 1090 and
the Political Reform Act (Government Code Section 81000 et seq.).

During the term of this Agreement, Consultant shall not perform any work for
another person or entity for whom Consultant was not working at the
Commencement Date if both (i) such work would require Consultant to abstain
from a decision under this Agreement pursuant to a conflict of interest statute and
(i1) City has not consented in writing to Consultant’s performance of such work.

Consultant represents that it has, or will secure at its own expense, all personnel
required to perform the services identified in the Scope of Services. All such
services shall be performed by Consultant or under its supervision, and all
personnel engaged in the work shall be qualified to perform such services. Mr.
Paul Hauffen shall be Consultant’s project administrator and shall have direct
responsibility for management of Consultant’s performance under this Agreement.
No change shall be made in Consultant’s project administrator without City’s prior
written consent.

Consultant has represented to the City that key personnel will perform and
coordinate the services under this Agreement. Should one or more of such
personnel become unavailable, Consultant may substitute other personnel of at least
equal competence upon written approval of City. If City and Consultant cannot
agree as to the substitution of key personnel, City may terminate this Agreement
for cause.

Consultant shall not be reimbursed for any expenses unless provided for in this
Agreement or authorized in writing by City in advance.

APPROVED FOR USE 06/03/2015
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Professional Services Agreement
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6. COMPENSATION

6.1 City agrees to compensate Consultant for the services provided under this
Agreement, and Consultant agrees to accept in full satisfaction for such services,
payment in accordance with the Approved Fee Schedule and Section 5.1 of this
Agreement above.

6.2 Consultant shall submit to City an invoice, on a monthly basis or less frequently,
for the services performed pursuant to this Agreement. Each invoice shall itemize
the services rendered during the billing period and the amount due. Within ten
business days of receipt of each invoice, City shall notify Consultant in writing of
any disputed amounts included on the invoice. Within thirty calendar days of
receipt of each invoice, City shall pay all undisputed amounts included on the
invoice. City shall not withhold applicable taxes or other payroll deductions from
payments made to Consultant unless otherwise required by law.

6.3  Payments for any services requested by City and not included in the Scope of
Services shall be made to Consultant by City on a time-and-materials basis using
Consultant’s standard fee schedule. Consultant shall be entitled to increase the fees
in this fee schedule at such time as it increases its fees for its clients generally;
provided, however, in no event shall Consultant be entitled to increase fees for
services rendered before the thirtieth day after Consultant notifies City in writing
of an increase in that fee schedule nor to claim payment other than in compliance
with this Agreement, including Section 5.1 above.. Fees for such additional
services shall be paid within sixty days of the date Consultant issues an invoice to
City for such services

WNERSHIP OF WRITTEN PRODUCTS

~1
Q

All reports, documents or other written material (“written products” herein) developed by
Consultant in the performance of this Agreement shall be and remain the property of City without
restriction or limitation upon use or dissemination by City. Consultant may take and retain copies
of such written products as desired, but no such written products shall be the subject of a copyright
application by Consultant.

8. RELATIONSHIP OF PARTIES

Consultant is, and shall at all times remain as to City, a wholly independent contractor.
Consultant shall have no power to incur any debt, obligation, or liability on behalf of City or
otherwise to act on behalf of City as an agent. Neither City nor any of its agents shall have control
over the conduct of Consultant or any of Consultant’s employees, except as set forth in this
Agreement. Consultant shall not represent that it is, or that any of its agents or employees are, in
any manner employees of City.

APPROVED FOR USE 06/03/2015
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Under no circumstances shall Consultant look to the City as his employer. Consultant shall
not be entitled to any benefits. City makes no representation as to the effect of this independent
contractor relationship on Consultant’s previously earned PERS retirement benefits, and
Consultant specifically assumes the responsibility for making such a determination. Consultant
shall be responsible for all reports and obligations including, but not limited to: social security
taxes, income tax withholding, unemployment insurance, disability insurance, and workers’
compensation.

9. CONFIDENTIALITY

All data, documents, discussion, or other information developed or received by Consultant
or provided for performance of this Agreement are deemed confidential and shall not be disclosed
by Consultant without prior written consent by City. City shall grant such consent if disclosure is
legally required. Upon request, all City data shall be returned to City upon the termination or
expiration of this Agreement.

10. INDEMNIFICATION

10.1  The parties agree that City, its officers, agents, employees and volunteers should,
to the fullest extent permitted by law, be protected from any and all loss, injury,
damage, claim, lawsuit, cost, expense, attorneys’ fees, litigation costs, taxes, or any
other cost arising out of or in any way related to the performance of this Agreement.
Accordingly, the provisions of this indemnity provision are intended by the parties
to be interpreted and construed to provide the City with the fullest protection
possible under the law. Consultant acknowledges that City would not enter into
this Agreement in the absence of Consultant’s commitment to indemnify and
protect City as set forth herein.

10.2  To the fullest extent permitted by law, Consultant shall indemnify, hold harmless,
and when the City requests with respect to a claim provide a deposit for the defense
of, and defend City, its officers, agents, employees and volunteers from and against
any and all claims and losses, costs or expenses for any damage due to death or
injury to any person, whether physical, emotional, consequential or otherwise, and
injury to any property arising out of or in connection with Consultant’s alleged
negligence, recklessness or willful misconduct or other wrongful acts, errors or
omissions of Consultant or any of its officers, employees, servants, agents, or
subcontractors, or anyone directly or indirectly employed by either Consultant or
its subcontractors, in the performance of this Agreement or its failure to comply
with any of its obligations contained in this Agreement, except such loss or damage
which is caused by the sole active negligence or willful misconduct of the City.
Such costs and expenses shall include reasonable attorneys’ fees due to counsel of
City’s choice, expert fees and all other costs and expenses of litigation.
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City shall have the right to offset against any compensation due Consultant under
this Agreement any amount due City from Consultant as a result of Consultant’s
failure to pay City promptly any indemnification arising under this Section 10 and
any amount due City from Consultant arising from Consultant’s failure either to (i)
pay taxes on amounts received pursuant to this Agreement or (ii) comply with
applicable workers’ compensation laws.

The obligations of Consultant under this Section 10 are not limited by the
provisions of any workers’ compensation statute or similar act. Consultant
expressly waives its statutory immunity under such statutes or laws as to City, its
officers, agents, employees and volunteers.

Consultant agrees to obtain executed indemnity agreements with provisions
identical to those set forth in this Section 10 from each and every subcontractor or
any other person or entity involved by, for, with or on behalf of Consultant in the
performance of this Agreement. If Consultant fails to obtain such indemnity
obligations from others as required herein, Consultant agrees to be fully responsible
and to indemnify, hold harmless and defend City, its officers, agents, employees
and volunteers from and against any and all claims and losses, costs or expenses
for any damage due to death or injury to any person and injury to any property
resulting from any alleged intentional, reckless, negligent, or otherwise wrongful
acts, errors or omissions of Consultant’s subcontractors or any other person or
entity involved by, for, with or on behalf of Consultant in the performance of this
Agreement. Such costs and expenses shall include reasonable attorneys’ fees
incurred by counsel of City’s choice.

City does not, and shall not, waive any rights that it may possess against Consultant
because of the acceptance by City, or the deposit with City, of any insurance policy
or certificate required pursuant to this Agreement. This hold harmless and
indemnification provision shall apply regardless of whether or not any insurance
policies apply to the claim, demand, damage, liability, loss, cost or expense.

INSURANCE

11.1

11.2

During the term of this Agreement, Consultant shall carry, maintain, and keep in
full force and effect insurance against claims for death or injuries to persons or
damages to property that may arise from or in connection with Consultant’s
performance of this Agreement.

Any available insurance proceeds broader than or in excess of the specified
minimum Insurance coverage requirements or limits shall be available to the
Additional Insured. Furthermore, the requirements for coverage and limits shall be
the greater of (1) the minimum coverage and limits specified in this Agreement, or
(2) the broader coverage and maximum limits of coverage of any Insurance policy
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or proceeds available to the named Insured.

Insurance required under this Agreement shall be of the types set forth below, with
minimum coverage as described:

11.3.1 Comprehensive General Liability Insurance with coverage limits of not less
than One Million Dollars ($1,000,000) including products and operations
hazard, contractual insurance, broad form property damage, independent
consultants, personal injury, underground hazard, and explosion and
collapse hazard where applicable.

11.3.2 Automobile Liability Insurance for vehicles used in connection with the
performance of this Agreement with minimum limits of One Million
Dollars ($1,000,000) per claimant and One Million dollars ($1,000,000) per
incident.

11.3.3 Worker’s Compensation insurance if and as required by the laws of the State
of California.

11.3.4 Professional Errors and Omissions Insurance with coverage limits of not
less than One Million Dollars ($1,000,000).

Consultant shall require each of its subcontractors to maintain insurance coverages
that meet all of the requirements of this Agreement.

The policy or policies required by this Agreement shall be issued by an insurer
admitted in the State of California and with a rating of at least A:VII in the latest
edition of Best’s Insurance Guide.

Consultant agrees that if it does not keep the aforesaid insurance in full force and
effect, City may either (i) immediately terminate this Agreement; or (ii) take out
the necessary insurance and pay the premium(s) thereon at Consultant’s expense.

At all times during the term of this Agreement, Consultant shall maintain on file
with City’s Risk Manager a certificate or certificates of insurance showing that the
policies required by this Agreement are in effect in the required amounts and
naming the City and its officers, employees, agents and volunteers as additional
insureds. Consultant shall file with City’s Risk Manager such certificate(s) prior to
commencement of work under this Agreement.

Consultant shall provide proof'to the City’s Risk Manager that policies of insurance
required herein expiring during the term of this Agreement have been renewed or
replaced with other policies providing at least the same coverage at least two weeks
prior to the expiration of the coverages.
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The general liability and automobile policies of insurance required by this
Agreement shall contain endorsements naming City and its officers, employees,
agents and volunteers as additional insureds. All of the policies required under this
Agreement shall contain an endorsement providing that the policies cannot be
canceled or reduced except on thirty days’ prior written notice to City. Consultant
agrees to require its insurer to modify the certificates of insurance to delete any
exculpatory wording stating that failure of the insurer to mail written notice of
cancellation imposes no obligation, and to delete the word “endeavor” with regard
to any notice provisions.

The insurance provided by Consultant shall be primary to any other coverage
available to City. Any insurance or self-insurance maintained by City and/or its
officers, employees, agents or volunteers, shall be in excess of Consultant’s
insurance and shall not contribute with it.

All insurance coverage provided pursuant to this Agreement shall not prohibit
Consultant, and Consultant’s employees, agents or subcontractors, from waiving
the right of subrogation prior to a loss. Consultant hereby waives all rights of
subrogation against the City.

Any deductibles or self-insured retentions must be declared to and approved by the
City. At the option of City, Consultant shall either reduce or eliminate the
deductibles or self-insured retentions with respect to City, or Consultant shall
procure a bond guaranteeing payment of losses and expenses.

Procurement of insurance by Consultant shall not be construed as a limitation of
Consultant’s liability or as full performance of Consultant’s duties to indemnify,
hold harmiess and defend under Section 10 of this Agreement.

Consultant shall report to the City, in addition to the Consultant’s insurer, any and
all insurance claims submitted to Consultant's insurer in connection with the
services under the Agreement. ’

Consultant may be self-insured under the terms of this Agreement only with
express written approval from the City.

11.15.1 All self-insured retentions (SIR) must be disclosed to the City for
approval and shall not reduce the limits of liability.

11.15.2 Policies containing any SIR provision shall provide or be endorsed to
provide that the SIR may be satisfied by either the named Insured or the
City.

The City reserves the right to obtain a full certified copy of any Insurance policy
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and endorsements. Failure to exercise this right shall not constitute a waiver of the
right to exercise later.

12. MUTUAL COOPERATION

12.1  City shall provide Consultant with all pertinent data, documents and other requested
information as is reasonably available for the proper performance of Consultant’s
services under this Agreement.

12.2  If any claim or action is brought against City relating to Consultant’s performance
in connection with this Agreement, Consultant shall render any reasonable
assistance that City may require in the defense of that claim or action.

13. RECORDS AND INSPECTIONS

Consultant shall maintain full and accurate records with respect to all matters covered
under this Agreement for a period of three years after the expiration or termination of this
Agreement. City shall have the right to access and examine such records, without charge, during
normal business hours. City shall further have the right to audit such records, to make transcripts
therefrom and to inspect all program data, documents, proceedings, and activities.

14. PERMITS AND APPROVALS

Consultant shall obtain, at its sole cost and expense, all permits and regulatory approvals
necessary for Consultant’s performance of this Agreement. This includes, but shall not be limited
to, professional licenses, encroachment permits and building and safety permits and inspections.

15. NOTICES

Any notices, bills, invoices, or reports required by this Agreement shall be deemed received
on: (i) the day of delivery if delivered by hand or overnight courier service during Consultant’s
and City’s regular business hours; or (ii) on the third business day following deposit in the United
States mail if delivered by mail, postage prepaid, to the addresses listed below (or to such other
addresses as the parties may, from time to time, designate in writing).

If to City: If to Consultant:

City of Sierra Madre Knight Communications.
232 W. Sierra Madre Blvd. 427 Yale Avenue, Suite 201
Sierra Madre, CA 91024 Claremont, CA 91711
Telephone: (626) 355-7135 Telephone: (909) 621-3559
With courtesy copy to:

Teresa Highsmith, City Attorney

APPROVED FOR USE 06/03/2015
102252.5



16.

17.

18.

Professional Services Agreement
City of Sierra Madre/Knight Communications

Colantuono, Highsmith & Whatley, PC
300 South Grand Avenue, Suite 2700
Los Angeles, CA 90071-3137
Telephone: (213) 542-5707

Facsimile: (213) 542-5710

SURVIVING COVENANTS

The parties agree that the covenants contained in Section 9, Section 10, Paragraph 12.2 and
Section 13 of this Agreement shall survive the expiration or termination of this Agreement.

TERMINATION

17.1.

17.2

City may terminate this Agreement for any reason on five calendar days’ written
notice to Consultant. Consultant may terminate this Agreement for any reason on
sixty calendar days’ written notice to City. Consultant agrees to cease all work
under this Agreement on or before the effective date of any notice of termination.
All City data, documents, objects, materials or other tangible things shall be
returned to City upon the termination or expiration of this Agreement.

If City terminates this Agreement due to no fault or failure of performance by
Consultant, then Consultant shall be paid based on the work satisfactorily
performed at the time of termination. In no event shall Consultant be entitled to
receive more than the amount that would be paid to Consultant for the full
performance of the services required by this Agreement.

GENERAL PROVISIONS

18.1

Consultant maintains and warrants that it has not employed nor retained any
company or person, other than a bona fide employee working solely for
Consultant, to solicit or secure this Agreement. Further, Consultant warrants that
it has not paid nor has it agreed to pay any company or person, other than a bona
fide employee working solely for Consultant, any fee, commission, percentage,
brokerage fee, gift or other consideration contingent upon or resulting from the
award or making of this Agreement. Consultant further agrees to file, or shall
cause its employees or subcontractor to file, a Statement of Economic Interest
with the City’s Filing Officer if required under state law in the performance of the
services. For breach or violation of this warranty, City shall have the right to
rescind this Agreement without liability. For the term of this Agreement, no
member, officer, or employee of City, during the term of his or her service with
City, shall have any direct interest in this Agreement, or obtain any present or
anticipated material benefit arising therefrom.
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18.5

18.6
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18.8

18.9

18.10

Professional Services Agreement
City of Sierra Madre/Knight Communications

Consultant shall not delegate, transfer, subcontract or assign its duties or rights
hereunder, either in whole or in part, without City’s prior written consent, and any
attempt to do so shall be void and of no effect. City shall not be obligated or liable
under this Agreement to any party other than Consultant.

This Agreement shall be binding on the successors and assigns of the parties.

Except as expressly stated herein, there is no intended third party beneficiary of any
right or obligation assumed by the parties.

Time is of the essence for each and every provision of this Agreement.

In the performance of this Agreement, Consultant shall not discriminate against any
employee, subcontractor, or applicant for employment because of race, color, creed,
religion, sex, marital status, sexual orientation, national origin, ancestry, age,
physical or mental disability medical condition or any other unlawful basis.

The captions appearing at the commencement of the sections hereof, and in any
paragraph thereof, are descriptive only and for convenience in reference to this
Agreement. Should there be any conflict between such heading, and the section or
paragraph at the head of which it appears, the section or paragraph, and not such
heading, shall govern construction of this Agreement. Masculine or feminine
pronouns shall be substituted for the neuter form and vice versa, and the plural shall
be substituted for the singular and vice versa, in any place or places herein in which
the context requires such substitution(s).

The waiver by City or Consultant of any breach of any term, covenant or condition
of this Agreement shall not be deemed to be a waiver of such term, covenant or
condition or of any subsequent breach of the same or any other term, covenant or
condition of this Agreement. No term, covenant or condition of this Agreement
shall be deemed to have been waived by City or Consultant unless in a writing
signed by one authorized to bind the party asserted to have consented to the waiver.

Consultant shall not be liable for any failure to perform if Consultant presents
acceptable evidence, in City’s sole judgment, that such failure was due to causes
beyond the control and without the fault or negligence of Consultant.

Each right, power and remedy provided for herein or now or hereafter existing at
law, in equity, by statute, or otherwise shall be cumulative and in addition to every
other right, power, or remedy provided for herein or now or hereafter existing at
law, in equity, by statute, or otherwise. The exercise, the commencement of the
exercise, or the forbearance from the exercise by any party of any one or more of
such rights, powers or remedies shall not preclude the simultaneous or later exercise
by such party of any of all of such other rights, powers or remedies. If legal action
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Professional Services Agreement
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shall be necessary to enforce any term, covenant or condition herein contained, the
party prevailing in such action, whether or not reduced to judgment, shall be entitled
to its reasonable court costs, including any accountants’ and attorneys’ fees
incurred in such action. The venue for any litigation shall be Orange County,
California and Consultant hereby consents to jurisdiction in Orange County for
purposes of resolving any dispute or enforcing any obligation arising under this
Agreement.

If any term or provision of this Agreement or the application thereof to any person
or circumstance shall, to any extent, be invalid or unenforceable, then such term or
provision shall be amended to, and solely to, the extent necessary to cure such
invalidity or unenforceability, and in its amended form shall be enforceable. In
such event, the remainder of this Agreement, or the application of such term or
provision to persons or circumstances other than those as to which it is held invalid
or unenforceable, shall not be affected thereby, and each term and provision of this
Agreement shall be valid and enforced to the fullest extent permitted by law.

This Agreement shall be governed and construed in accordance with the laws of the
State of California.

All documents referenced as exhibits in this Agreement are hereby incorporated
into this Agreement. In the event of any material discrepancy between the express
provisions of this Agreement and the provisions of any document incorporated
herein by reference, the provisions of this Agreement shall prevail. This instrument
contains the entire Agreement between City and Consultant with respect to the
transactions contemplated herein. No other prior oral or written agreements are
binding upon the parties. Amendments hereto or deviations herefrom shall be
effective and binding only if made in writing and executed by City and Consultant.

Consultant shall maintain any and all ledgers, books of account, invoices,
vouchers, canceled checks, and other records or documents evidencing or relating
to charges for services or expenditures and disbursements charged to City under
this Agreement for a minimum of three (3) years, or for any longer period
required by law, from the date of final payment to Consultant under this
Agreement. All such documents shall be made available for inspection, audit,
and/or copying at any time during regular business hours, upon oral or written
request of City. In addition, pursuant to Government Code Section 8546.7, if the
amount of public funds expended under this Agreement exceeds ten thousand
dollars, all such documents and this Agreement shall be subject to the
examination and audit of the State Auditor, at the request of City or as part of any
audit of City, for a period of three (3) years after final payment under the
Agreement.
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19 PREVAILING WAGE LAW

19.1  Consultant is aware of the requirements of California Labor Code Section 1720, et
seq., and 1770, et seq., as well as California Code of Regulations, Title 8, Section
16000, et seq., (“Prevailing Wage Laws”), which require the payment of prevailing
wage rates and the performance of other requirements on certain “public works”
and “maintenance” projects. If the services under this Agreement are being
performed as part of an applicable “public works” or “maintenance” project, as
defined by the Prevailing Wage Laws, and if the total compensation is $1,000 or
more, Consultant agrees to fully comply with such Prevailing Wage Laws.
Consultant shall defend, indemnify, and hold the City, its elected officials, officers,
employees, and agents free and harmless from any claim or liability arising out of
any failure or alleged failure of Consultant to comply with the Prevailing Wage
Laws.

TO EFFECTUATE THIS AGREEMENT, the parties have caused their duly authorized
representatives to execute this Agreement on the dates set forth below.

“City” “Consultant”
City of Sierra Madre Knight Communications
By By:
Elaine Aguilar, City Manager Paul Ramakrishnan, CEO
Date: Date:

By:

Date:

Note that it takes two signatures to bind a corporation. If a contractor does not wish to
provide a second signature, the City can accept one signature and a resolution of the Board of
Directors of the corporation, with two signatures on the resolution, authorizing the person
who signed the agreement to sign for and bind the corporation.

Attest:

By

Melinda Carrillo, City Clerk

Date:
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Approved as to form:

By

Teresa Highsmith, City Attorney
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ATTACHMENT "B"

—
KNIGHTCOMMUNICATIONS

# WE D@ IT RIGHT FOR YOU

\—/‘/

AGREEMENT FOR INFORMATION TECHNOLOGY SERVICES

This Services Agreement (hereinafter referred to as “this Agreement”) is entered
into by and between the City of Sierra Madre, (hereinafter referred to as “City”)
and Knight Communications Inc., (hereinafter referred to as “Knight”), starting on
August 1, 2016.

SERVICES.

Knight staff will be on-site from 8:00 AM to 12:00 PM Monday thru Thursday to
handle the small day to day issues the employees may have with their PC’s, and
peripherals.

The team from Knight will be responsible for maintaining and doing weekly updates
on all the PC’s for the City. This includes CAD\RMS, Mobile Data Computers, and
connections to DOJ. This would also include the public PC'’s at the Library.
Knight would be familiar with the Webpage connection (Civic Live).

Knight would make ourselves familiar with the Time Clocks and the Time Clock
Plus software including upgrades to the software.

The staff from Knight will be responsible for the creation of login’s, email accounts,
and other computer privileges for new employees.

Knight will document and track all help desk tickets whether received from phone
or email.

Provide ongoing hardware diagnostics and support of all workstations, printers,
and other peripherals.

Coordinate resolution of software problems with software vendor.
Ensure efficient daily operations of PCs and peripherals
Knight agrees that we and Axontech would work closely with one another and be

able to assist the City staff in all areas should an immediate need or emergency
exist. In addition Knight agrees to share the knowledge of all systems

427 Yale Avenue, Suite 201, Claremont, CA 91711
Tel: 909-621-3559 Fax: 909-271-0835
www.knightcommunications.com



PAYMENT

City agrees to pay Knight an hourly fee of $ 80.00
Any work-related expenses, such as travel expenses, incurred by Knight shall be
Knight's own responsibility.

427 Yale Avenue, Suite 201, Claremont, CA 91711
Tel: 909-621-3559 Fax: 909-271-0835
www.knightcommunications.com



Gene Goss, Mayor

Rachelle Arizmendi, Mayor Pro Tem
John Capoccia, Council Member
Denise Delmar, Council Member
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Agenda Report Melinda Carriflo, City Clerk,

Michael Amerio, City Treasurer

TO: Honorable Mayor Goss and Members of the City Council
FROM: Elaine I. Aguilar, City Manager-ﬁ?’(i(,
)
INITIATED BY: Bruce Inman, Director of Public Worksé:\
DATE: November 8, 2016
SUBJECT: RECOMMENDATION TO DENY A REQUEST FROM AMERICAN
TOWER FOR THE PURCHASE OF A PERMANENT EASEMENT

FOR AN EXISTING CELL TOWER AT THE SPREADING BASINS
SITE

SUMMARY

Staff recommends that the City Council deny a request from American Tower
Corporation to purchase an easement covering its cell site at the spreading basins in
lieu of providing monthly rent payments.

ANALYSIS

Staff has been contacted by a representative of American Tower Corporation (ATC)
with a proposal for that company to purchase a permanent easement covering the
existing Verizon cell site leasehold at the City’s spreading basins. Verizon has entered
into an agreement with American Tower Corporation under which ATC will manage this
particular Verizon site. ATC, in turn has asked Tower Alliance to enhance the value of
the ATC lease. Tower Alliance, as an agent for ATC submitted a proposal on August
29 under which ATC would provide a lump sum payment or a larger sum payed over a
ten-year period for the purchase of an easement in which to continue operations of the
existing Verizon cell tower.

The August 29" ATC/Alliance proposal provided the following options for their proposed
easement purchase:

1. ATC/Alliance would pay $4,491 per month to the City over a period of ten years.
The offer letter indicated the total payout over that period would be $538,887.
The correct total payout would be $538,920. These payments would be in lieu of
the current rent, which is $2,319.05 per month.

FOR CITY COUNCIL AGENDA AGENDA ITEM# 1F
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2. ATC/Alliance would pay the City a single lump sum of $415,000. This would be
in lieu of the current rent.

In light of the City Council’s direction in December 2015 regarding a request from one of
ATC’ competitors, to seek a higher payout from the applicant, staff directed Alliance to
review their proposal and provide the City with a best and final offer. Alliance/ATC
returned the requested best and final offer dated October 5, 2016. The offer provided
the following options:

1. ATC/Alliance would pay the City $4,657 per month to the City over a period of
fifteen years. The offer letter indicated the total payout over that period would be
$538,887. The correct total payout based on the offer letter’s stated payment
amount would be $838,260. These payments would be in lieu of the current rent.

2. ATC/Alliance would pay $4,491 per month to the City over a period of ten years.
The offer letter indicated the total payout over that period would be $538,887.
The correct total payout would be $538,920. These payments would be in lieu of
the current rent, which is $2,319.05 per month.

3. ATC/Alliance would pay the City a single lump sum of $460,000. This would be
in lieu of the current rent.

FINANCIAL REVIEW

The existing Verizon cell site is covered under a lease agreement that went into effect
June 24, 2014. The initial term of the lease is five years, followed by four automatic five-
year extensions, and then another five automatic 5-year extensions, for a total lease
term of as much as 50 years. There is a complicated CPl-related formula under which
the amount of rent is adjusted each June. Over the potential 50-year term (ending
2064) of the existing lease, even with no CPl-related rent adjustment, the total rent
revenue to the City would be approximately $1,380,000. At the modest CPI increase
(taken annually) seen since the lease was signed (0.28%) the total revenue is
estimated at over $1,427,000.

If the easement is denied at this time, Verizon or ATC may at a later date determine
that the site is no longer needed or that it is not cost effective to continue to pay rent.
Should the site be taken out of operation, revenue to the City from this source will
cease. In other words, if the easement is denied and the site continues to be used
under the existing lease, that use will need to continue to 2036/2045 to exceed the
revenue offered in Option 1; use would have to continue to 2035 to exceed the option 2
revenue, or to 2033 to exceed the Option 3 revenue.

In order to maximize the City’s revenue from the Verizon/ATC site, the existing lease
should remain unchanged and the requested easement should not be granted. Staff
has notified ATC of our intended recommendation to Council in regards to this matter;
we have received no response from ATC.
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Staff recommends that the request from American Tower for the grant of a permanent
easement be denied at this time. In addition to the concern over the potential loss in
long-term revenue to the City, it should be noted that the location of the ATC cell site is
within the spreading basin property. Should the City ever need to reclaim this previously
un-used area of the spreading basins for some other City use, it is expected that as an
interest in real property, the easement would have to be purchased back from American
Tower or their successor.

PUBLIC NOTICE PROCESS

This item has been noticed through the regular agenda notification process. Copies of
this report are available at the City Hall public counter and the Sierra Madre Public
Library.

STAFF RECOMMENDATION

Staff recommends that the City Council deny a request from American Tower
Corporation to purchase an easement covering its cell site at the spreading basins in
lieu of providing monthly rent payments.

Attachments: August 29, 2016 ATC/Alliance Easement Offer
October 5, 2016 ATC/Alliance Easement Offer



AMERICAN TOWER"

August 29, 2016

Mr. Bruce Inman

City of Sierra Madre

232 West Sierra Madre Boulevard
Sierra Madre, CA 91024

Subject: Site Name: Sierra Madre CA Site #: 418970 (Verizon ID: #221933)
Easement Proposal: The City of Sierra Madre

Dear Mr. Inman,

Thank you for taking the time to speak with me regarding the City’s lease, referenced above, and American Tower’s
interest in purchasing an easement agreement. Enclosed is a copy of the City’s lease for your convenience and
reference.

As you know, earlier last year American Tower Corporation (“ATC”) entered into an agreement with Verizon
Wireless to manage the tower site that is located on the City’s property. ATC has contracted Tower Alliance to work
on the sites they manage for Verizon. I work for Tower Alliance and was recently assigned to work directly with the
City on this proposal.

American Tower is offering an option to sell an easement, an option that may not have been available at the time the
tower was first installed. American Tower has pre-approved the below payment options for the City’s review:

e Option 1: $4,491.00 per month for the next ten years — Total Payout $538,887.00
American Tower will replace the lease with an easement agreement. As this is nearly double the monthly
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e Option 2: $415,000.00 One-Time Payment in lieu of the current rent

With the perpetual easement agreement, American Tower will record an exclusive perpetual easement on the
existing leased area and a non-exclusive one on the existing access and utility easement(s) if any. By doing so,
American Tower retains the right to operate the tower as they are doing today until the agreement is terminated.

With either option all future risk associated with the tower is eliminated. All of the protections currently under the
existing lease agreement remain in effect. American Tower will continue to pay as a reimbursement any personal
property taxes or any increase in real property taxes that are attributable to the operation of the tower.

I will plan on following up with you in two weeks. In the meantime, please feel free to call me if you have any
questions about this proposal. I can be reached directly at (949) 300-0691.



Thank you again for your time and consideration.

Sincerely,

Caroline Van Fleet

Lease Consultant

Tower Alliance, LLC — on behalf of American Tower Corporation
5000 T-Rex Avenue,

Suite 160

Boca Raton, FL 33431

(949) 300-0691 office

(866) 236-1216 fax

cvanfleet@toweralliancellc.com

This is a conditional offer and will remain in effect for 45 days from receipt of this letter. This Letter is not intended to create any legally binding obligations
on the part of you or American Tower, or any of their respective affiliates, and no such obligations will exist unless and until a definitive agreement with
respect to a transaction is executed and delivered by the parties or their affiliates in their sole discretion, and then only as and to the extent provided in
such definitive agreement.



AMERICAN TOWER®

October 5, 2016

Mr. Bruce Inman

City of Sierra Madre

232 West Sierra Madre Boulevard
Sierra Madre, CA 91024

Subject: REVISED PROPOSAL: The City of Sierra Madre
Site Name: Sierra Madre CA Site #: 418970 (Verizon ID: #221933)

Dear Mr. Inman,

Thank you for taking the time to speak with me again regarding American Tower’s interest in entering into a perpetual
easement agreement with the City. I understand American Tower’s previous offer was not agreeable to the City. I shared
the City’s feedback with American Tower and they have revised their proposal as “best and final” for the City’s review
and consideration.

e Option 1: $4,657.00 per month for the next fifteen years — Total Payout $558,846.00
American Tower will replace the lease with an easement agreement. As this is nearly double the monthly
income, it is an option should the City want to continue to be paid over time.

e Option 2: $4,491.00 per month for the next ten years — Total Payout $538,887.00
American Tower will replace the lease with an easement agreement. As this is nearly double the monthly
income, it is an option should the City want to continue to be paid over time.

e Option 3: $460,000.00 One-Time Payment in lieu of the current rent

As discussed, with the perpetual easement agreement, American Tower will record an exclusive perpetual easement on
the existing leased area and a non-exclusive one on the existing access and utility easement(s) if any. By doing so,
American Tower retains the right to operate the tower as they are doing today until the agreement is terminated.

With either option all future risk associated with the tower is eliminated. All of the protections currently under the existing
lease agreement remain in effect. American Tower will continue to pay as a reimbursement any personal property taxes or
any increase in real property taxes that are attributable to the
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I will plan on following up with you in two weeks. In the meantime, please feel free to call me if you have any questions
about this proposal. I can be reached directly at (949) 300-0691. Again, I appreciate both your time and assistance.

Sincerely,

Caroline Van Fleet

Lease Consultant

Tower Alliance, LLC — on behalf of American Tower Corporation
5000 T-Rex Avenue, Suite 160

Boca Raton, FL 33431

(949) 300-0691 office

cvanfleet@toweralliancellc.com

This is a conditional offer and will remain in effect for 45 days from receipt of this letter. This Letter is not intended to create any legally binding obligations
on the part of you or American Tower, or any of their respective affiliates, and no such obligations will exist unless and until a definitive agreement with
respect to a transaction is executed and delivered by the parties or their affiliates in their sole discretion, and then only as and to the extent provided in
such definitive agreement.
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TO: Honorable Mayor and Members of the City Council

FROM: Elaine I. Aguilar, City Manager ’/,

INITIATED BY: James Carlson, Management Ahalyst =

REVIEWED BY: Bruce Inman, Director of Public Works

DATE: November 8, 2016

SUBJECT: ADDITIONAL FUNDING REQUEST FOR COMMUNITY FOREST

MAINTENANCE AND APPROVAL OF AN ADOPT-A-TREE
PROGRAM

SUMMARY

Staff is recommending that the City Council approve the request from staff for $25,000
of General Fund reserves for Community Forest maintenance. Staff also recommends
City Council approval of an Adopt-A-Tree program.

ANALYSIS

Community Forest Maintenance

The Community Forest is comprised of the City’s approximately 5,100 public trees.
Most trees are located in the parkway, along sidewalks and/or streets, and a smaller
percentage are located in City facilities and parks. Since 2013, the budgeted amount
for maintaining (trimming or removing) these trees has been $51,000. There have not
been any funds spent on planting of new trees due to a moratorium imposed by the City
Council on September 9, 2014 due to water conservation considerations.

Due to pervasive drought conditions, increase in labor costs, and vector infestations,
staff has recently expended the entire budgeted amount for fiscal year 16/17 and is
requesting an additional $25,000 to complete existing and anticipated tree maintenance
work through June 30, 2017.

There are three main of reasons for the budget shortfall;

o The fiscal year begins during the warmest months with the lowest amount
of precipitation. Many trees died very rapidly during this time, and many

FOR CITY COUNCIL AGENDA AGENDA ITEM# 1G
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trees that staff had placed on a “watch list” had lost their battle with the
climatic conditions. The entire budget was spent on removal of dead or
non-viable trees, or also on trimming of dead wood typically at the ends of
the tree’s canopy to prevent branch failure and provide the tree with a
better chance to survive. None of the funds were spent on trimming for
aesthetics or removal of a healthy tree due to a resident's personal
preference.

o While the City has budgeted the same amount each year ($51,000) for
each of the last three years for tree maintenance activities, labor costs
have risen. Sierra Madre’s contractor, West Coast Arborists, is now
mandated to adhere to prevailing wage requirements.

o There were an uncommon amount of extraordinary circumstances. One
major expenditure involved the removal of an extremely large Eucalyptus
that had partially fallen on the Brookside Drive pedestrian walkway. This
is a popular public trail, south of the first footbridge. Due to the size of the
tree, as well as extremely limited access to the tree, the cost of this
removal was very high. Staff was able to save some of the funds by using
a local private contractor, who had agreed to do the removal at a reduced
rate, instead of the City’s contract arborist.

Staff also had to remove two very large Sycamore trees in Sierra Vista
Park that had succumbed to the Polyphagous Shot Hole Borer (PSHB).
This is a relatively recent and destructive vector that is gradually moving
north into the San Gabriel Valley. There is no current treatment for the
pest, and additional measures must be taken to segregate the material
and sanitize the equipment to avoid a spread of PSHB.

A total of 51 trees have been removed and 36 trees have been trimmed since the
beginning of the fiscal year in July. There is additional work needed right now that is
contingent on additional funding, including one more extraordinary removal of a very
large Ficus Tree on S. Baldwin Avenue which was approved for removal for pedestrian
safety and estimated at a cost of $2,800.

Public Works crews have been able to accomplish some of this work, but are not asked
to work with large trees, or those with utility line issues that could jeopardize staff
safety. Crews also have wide and diverse responsibilities and are not consistently
available to do this work. This year’'s rate of work is on pace to more than double last
year’s removal and possibly triple last year’s trimming.



Subject: Additional Funding Request for Community Forest Maintenance and Approval
of an Adopt-A-Tree Program.

Date: November 8, 2016

Page 3 of 4

CALFire Grant

Staff has applied for a grant from CALFire to attempt to fund the removal of private and
public dead or hazardous trees in the High Fire Danger Area of Sierra Madre, which is
all land north of Grand View Avenue. Staff has applied for $98,000 to be spent over the
next two years for this safety effort. This funding is also somewhat unique in that it can
be spent to remove dead private trees which are often identified by the Fire Department
or Code Enforcement and are the responsibility of the property owners. Staff expects
to know if the application was approved in December, and if approved, begin this
program in February 2017. This grant may help alleviate the budget shortcoming, but is
limited to the areas north of Grand View Avenue.

Adopt-A-Tree Program

As one may imagine, interactions between staff and residents has also increased
steadily with the Community Forest concerns. Residents will often ask staff if a
removed tree will be replaced. Per the September 9, 2014 Council action a moratorium
has been set prohibiting the planting of new City trees. Also, per Sierra Madre
Municipal Code Section 12.20.045, residents are not allowed to plant their own trees
without permission from the City. Many of the residents indicate that they are willing to
pay for new trees, and are sharing examples of various young trees that are doing
relatively well in the parkways. This is most likely a combination of the adaptability of
the species, as well as the concerted efforts of the adjacent owners to care for and
water the tree. The Energy, Environment, and Natural Resources Commission has
developed an “Adopt-A-Tree” program in which a resident may pay for the new tree and
planting, and provide a signature indicating that they will comply with the conditions of
the program that include the best practices to support the new tree. Details of this
program are provided as Attachment A.

Staff is requesting that the City Council allow the launch of this program to
accommodate the residents who are willing to purchase and care for a new parkway
tree during the upcoming planting season. Staff has also recently been informed that it
may be possible to use some unspent “Windstorm Recovery” grant funds to subsidize
this effort until June of 2017. Staff will determine if this is an option in the next few
weeks, but would like to launch the program regardless of the decision.

Staff will carefully observe the results of an Adopt-A-Tree program during this planting
season in anticipation of a future opportunity to begin replacing the numerous trees that
have been removed in recent years and restore the Community Forest.

FINANCIAL REVIEW

Staff is requesting $25,000 of unbudgeted General Fund reserves to be placed in the
Environmental Fund (38004.83300.52200) for tree maintenance activities during fiscal
year 2016/2017.
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PUBLIC NOTICE PROCESS

This item has been noticed though the regular agenda notification process. Copies of
the report are available via the City’s website at www.cityofsierramadre.com, at the City
Hall public counter, and the Sierra Madre Public Library.

ALTERNATIVES
1. The City Council may approve the request from staff for $25,000 of General

Fund reserves for Community Forest maintenance and approve the Adopt-A-
Tree program, to be started immediately.

2. The City Council may approve an amount different from the $25,000 of General
Fund reserves requested for Community Forest maintenance and provide
direction to staff regarding the Adopt-A-Tree program.

3. The City Council may direct staff to provide additional information.
4. The City Council may decline to take action.

STAFF RECOMMENDATION

Staff is recommending that the City Council approve the request from staff for $25,000
of General Fund reserves for Community Forest maintenance. Staff also recommends
City Council approval of an Adopt-A-Tree program.

Attachments (1):

Attachment A: EENR Commission report dated October 15, 2014 (and updated June
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ATTACHMENT A

ENERGY, ENVIRONMENT ‘ Kgf;‘;” mhnzﬁanff Qﬁaﬁ'
aro rown - Commissioner

& NATURAL RESOURCES Cols Butler Commissi
COMMISSION Jeff Hall- Commissioner
Kim Chymer Kelley- Commissioner

Marguerite Shuster- Commissioner

STAFF REPORT

TO: ENERGY, ENVIRONMENT & NATURAL RESOURCES COMMISSION
FROM: BRUCE INMAN, DIRECTOR OF PUBLIC WORKS
DATE: OCTOBER 15,2014 (upppzen ok 6182016 Reui w>

SUBJECT: REVIEW OF PROPOSED ADOPT-A-TREE PROGRAM

SUMMARY

As a specific task under "Maintain and Improve the City Infrastructure” goal of the April
2014 Strategic Plan, the City Council has directed staff to develop an Adopt-A-Tree
Program for the City. Staff has developed a rough framework of such a plan and is
presenting it at this time to the Energy, Environment, and Natural Resources Commission
for review and comment. Please provide staff with comments and recommendations
regarding the proposed plan as outlined in this report and its attachments.

ANALYSIS

At the Commission's September meeting there was a discussion regarding a staff-
proposed maratorium on the planting of parkway trees until the drought was over. The
Commission determined that tree planting could continue, but would be limited to only
those sites where the adjacent property owner has asked for a tree and has agreed to
water and otherwise care for the requested tree.

This decision by the Commission has actually formed the basis for the City Council
requested Adopt-A-Tree (AAT) program. By requesting that a tree be planted and
agreeing beforehand to water and otherwise care for the tree, the applicant is in fact
“adopting” or taking responsibility for the tree. Thus, a program is bom.

Staff proposes to take the program a step farther than just tree planting. Although it occurs
far less frequently than residents requesting that trees be planted, from time to time a
property owner will assume responsibility for a city-owned tree by irrigating, providing
proper understory plantings and care, and in some cases even hiring professionals to do
trimming of the tree. It is proposed that the Adopt-A-Tree program be expanded to allow
for residents to “adopt” an existing tree.

We are differentiating between the planting program and the care program by giving them

different names. The planting program will be known as the Adopt-A-Tree Program. The
tree care program will be the Tree Sponsor Program.

FOR EENRC AGENDA ITEM
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Staff has done an on-line search for other agencies’ tree adoption programs, and has
actually found only a few in California. Burlingame, South Pasadena, and Garden Grove
have tree adoption programs, ranging in complexity from that of Garden Grove which
consists of simply calling the City and requesting a tree, to the Burlingame program that
is more complex. Staff has attempted to provide a program that is relatively easy to
administer, while still seeking the accountability of the participants as discussed by the
Commission at your last meeting.

ADOPT-A-TREE PROGRAM

The proposed tree adoption application is attached to this report. A property owner may
apply for a tree to be planted in their adjacent parkway under this program. The applicant
signs his or her acceptance of conditions of planting as outlined on the first page of the
application. The second page provides contact information for the applicant and allows
space for the applicant to list three desired tree species, to be selected from the list
aftached as the third page of the document. The applicant then meets in the field with a
staff member or Natural Resources Commissioner for determination of the specie to be
planted. This allows for the selection of a specie that will perform well in the selected
space or even a determination that the requested space is insufficient for planting a tree.
The application allows for the applicant to note that the tree is being planted in honor of
someone, and additionally provides a line for the applicant to name the tree. These lines
are optional and may be left blank. Information regarding the cost of the planting and date
of planting can be added in the Notes portion of the application once specie is selected
and the tree planted.

The person adopting the tree will be provided with appropriate tree care information as
previously prepared by the Tree Advisory Commission and the International Society of
Arboriculture.

TREE SPONSOR PROGRAM

The proposed iree sponsorship application is attached to this report. A property owner
may choose to care for his/her parkway tree rather than relying on the City to do so. The
application for this program is similar to the one for the adoption program, it is simply
modified to better represent the care for mature trees. Guidelines for the program are
speliled out so that the applicant understands what they are agreeing to do. The
application provides check boxes to indicate what level of care the applicant agrees to
give the subject tree.

The person sponsoring the tree will be provided with appropriate tree care information as
previously prepared by the Tree Advisory Commission and the International Society of
Arboriculture.

RECOGNITION

it is understood that some applicants simply want a tree planted and care little about
personal recognition for having planted the tree. This program will not require any
participant to be recognized in any way the participant does not feel comfortable with.
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While provisions can and will be made to list the adopted and sponsored trees and their
sponsors on the city's website, some participants may not be comfortable with that.
Staff will work with each applicant to provide the proper level of recognition. Note that
each application provides check boxes for applicants to list their preferences.

Included with this report are proposed adoption and sponsorship certificates. On each,
the purpose of the space on the form where the tree photo is in these samples, it is to
provide a photo of the adopted/sponsored tree. The photo can also include the tree
sponsor as well.

This Adopt-A-Tree/Sponsor-A-Tree Program is scheduled for City Council review on
October 28. 1t is important that staff receive Natural Resources Commission input and
approval of the proposed program at tonight's meeting.

PUBLIC NOTICE PROCESS
This item has been noticed through the regular agenda notification process. Copies of
this report are available at the City Hall public counter.

COMMISSION ACTION NEEDED
Please provide staff with comments and recommendations regarding the proposed plan
as outlined in this report and its attachments.

Submitted by:

B. Inman
Director of Public Works

Attachments: Tree Adoption Application
Tree Adoption Certification
Tree Sponsor Application
Tree Sponsor Certificate



City of Sierra Madre
Adopt a Tree Program
October 2014

Purpose: Fulfill April 2014 City Council Strategic Plan

Implement proposed 2015 General Plan Objective R10: The maintenance and
enhancement of the City’s significant tree resources.

Implement proposed 2015 general Plan Policy R10.3: Carry out the objectives
and recommendations of the Community Forest Management Plan.

Implement proposed 2015 General Plan Objective R11: The development of

funding sources for the maintenance and enhancement of the tree
preservation and planting program.

Implement proposed 2015 General Plan Policy R11.1: Locate financial assistance
for trimming and care of trees.

Implement proposed 2015 General Plan Policy R11.2: Solicit community

participation in programs which are geared towards planting and
maintaining City trees.

Provide a means of ensuring proper care and watering of newly planted trees,
especially during times of drought and stringent water conservation.

Program Description: This tree adoption program provides a means of ensuring that newly
planted trees are irrigated and properly cared for, that property owners receiving parkway trees are
in fact desirous obtaining the trees, and that the property owner/program participant will in fact be
responsible for the care and maintenance of the tree. This program also provides for the
maintenance and care of existing parkway trees by allowing adjacent property owners to assume
responsibility of watering, vine removal, and pruning of their adopted tree.

Forester Program The Forester Program is provided for the property owner or resident who
chooses to adopt an existing parkway tree.

Re-Leaf Program The Re-Leaf Program is designed for the property owner or resident who
desires to have a new parkway tree or trees planted.

Under this program, the applicant requests that a tree be planted in their parkway by filling out a
written application. Included in that application is an agreement under which the applicant agrees
to water and care for the tree according to instructions that will be given to them at the time of
application.



The incentives to the applicant are:

1.) The applicant gets a tree planted. No parkway trees will be planted until further notice
without a written agreement to irrigate and maintain in place prior to planting.

2.} The applicant receives a certificate featuring a photo of the tree (and themselves with
it, if desired) stating that they have adopted the tree. The certificate will have a space
in which a name for the tree can be recorded. This could be the name of a person the
tree is dedicated to, or just a name they wish to give “their” tree.

3.) The certificate will be copied and placed on the city’s website for recognition

purposes.
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DEDICATION TREE PLANTING POLICY

Introduction
The Public Works Depariment manages South Pasadena’s urban community \WNW Y]

forest. The community forest includes trees in City parkways, median strips,

public parks and other parkland areas. It is the policy of the City to enthusiastically accept
donations for planting dedication trees and to accept donations of trees that meet the City’s
minimum requirements and conditions for planting. The park supervisor shall approve a location
for planting, taking into consideration the site requirements and desirable tree species as
described herein.

Dedication trees can be donated to celebrate the birth of a child, to celebrate a special event, to
honor a special person in your life, in memory of the deceased, etc. The ganting of dedication
or donation trees is not limited to these purposes.

Anyone wishing to donate funds or to donate dedication trees shall first complete a Dedication
Tree Planting application. Applicants will be notified of available sites for planting and the
variety of tree(s) desirable at those sites. Applicants will be given an option to purchase a tree
for planting, or to donate funds for a tree to be purchased by the City. The park supervisor will
schedule free planting upon approval of the application and acceptance of the donation.
Whenever a dedication tree is planted, information noting the planting site will be included on
the City’s tree inventory and a photo will be added to the Dedication Tree Planting page of the
City's website. Each donation will be recognized by the issuance of a card of acknowledgement
to both the applicant and the honoree or the honoree's family when the tree is planted.

Tree Species
New street trees shall generally be of the same species as the predominate species on a street. If

the existing species type is determined to be inappropriate, then a similar, compatible species
shall be planted that preserves the aesthetic qualities of the existing trees located on the street.
Among other relevant factors, the size of the tree at maturity shall be a consideration for tree

species selection.

Minimum Planting Size
Trees shall be single stemmed trees, 1%%" caliper (or larger) measured at breast height. Minimum
container size shall be a 24" box for trees specified @ 1'" caliper. The standard tree size shall
be 6-10 feet in height,

The root ball of each tree must hold intact during planting and be sized to contain adequate roots
for good tree growth. Trees must not exhubit signs of being root bound from being in a container
too long. Additionally, all trees shall be disease free, have a symmetrical, well-balanced crown
and be capable of standing on their own without the nursery stake upon final inspection.

Planting Site
Planting sites shall be determined by the park supervisor, The planting site must meet the
following minimum requirements.




7)

Adequate spacing (both above ground and under ground) must be present to allow
healthy growth to maturity.

Location must be conducive to good management practices and does not significantly
disrupt maintenance activities or utilities.

Water must be reasonably available for the maintenance of the tree.

Trees shall not be planted where they would interfere with the growth of other trees in the
immediate area or be overshadowed by an existing tree.

Planting site shall allow five feet minimum distance from gas, electric or water meters.

Location shall be fifteen feet from street lights, ten feet from fire hydrants, and five feet
from walkways, driveways or other hardscape features.

Site shall not be within 75-feet of the point of intersection of streets (per Municipal Code
Section 34.6).

This Dedication Tree Policy supplements the City’s Public Tree Management Policy, which
contains further information about selection of tree species and planting requirements.

(Dated: 12/21/00)
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City of Burlingame Department of Parks and Recreation
Adopt-A-Tree Program

Registration Form

DATE:

LAST NAME or GROUP NAME:

ADDRESS:

Read carefully the rules and procedures of the guidelines before signing up as a volunteer(s) committing to weekly
watering in the Adopt-A Tree Program, Understand that failure to follow them may result in weemination of this
agreement.

Volunteer(s) must attend an orientation on the Adopt-A-Tree Program procedures.

List all Members that will be Watering:

|23

L.

3. 4.

5. 6.

CONTACT PERSON INFORMATION

raerByave prap i omantn o PN Fa I
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E-mail Address:

Emerpency Contact; Name: Phone:

Information on this form will be used by the Adopt-A-Tree Program Coordinator and the City of Buslingame Parks
Division.

DEFENSE, HOLD HARMLESS, AND INDEMNITY AGREEMENT

In consideration of my participation in the City of Burlingame (“City™). Department of Parks and
Recreation Adopt A Tree program, [ agree to defend, hold harmless and indemnify the City, its officers,
agents, employees and volunteers and cach and every one of them, from and against any and all actions,
damages, costs, liabifities, cluims, demands, losses, judgments, penalties, costs and expenses of every type
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City of Burlingame Adopt-A-Tree Program

The City of Burlingame (The City) plants over 300 new trees each year. These newly planted trees
need water 1o get established in an urban environment. The City needs help from the community to
water trees during their first 2 years to ensure that trees thrive. Individuals, businesses,
organizations and communily groups can make a difference in the community by volunteering to
water newly planted trees once a week during dry months.

Here are 5 great reasons to adopt-a-tree and help our urban forest thrive;

1. Help make your community a healthier place to live, work and play. Trees absorb airborne
poliutants and are one of the cheapest, most effective means or removing CO2 from the air. An
acre of trees absorbs as much carbon dioxide as a car produces in a year. Dust levels can be as
much as 75% lower on the downwind side of a tree.

2. Help cool, revitalize and improve the appearance of neighborhood streetscapes. Trees reduce
erosion, control storm water runoff, and lower temperatures by transpiring water and shading
surfaces.

3. Reduce stress levels and improve your mental heatth. Trees screen sound and unatiractive
views. Studies show that urban vegetation slows hearibeals, lowers blood pressure, and refaxes
brain wave patterns.

4. Contribute to the community. Spend quality time with friends and family, and build a sense of
community and pride in our neighborhoods.

5. Share that you Care!

Program Coordinator

A volunteer Adopt-A-Tree Program Coordinator answers questions via email, maintains online
adoption lists and assigns trees to volunteers, Email the Program Coordinator at
burlingamecec@ googlegroups.com if you would like to volunteer or have any questions.

Adopt-A-Tree Voiunteers

Adopt-A-Tree volunteers register with the City, sign a waiver, attend an orientation meeting or phone

orientation and commit to;

1. Water adoptees will water once a week (unless heavy rain occurs) for 2 years. Special 1 year

commitments may be available for student groups or organizations.

Supply 5 gallons of water for weekly watering. Five recycled 1 gallon milk containers work well,

Remove weeds and debris within 1 foot of tree trunk.

Manitor trees and report any negative changes in tree condition to The City Parks Departrment at

650-558-7330.

Notify Program Coordinalor at burlingamecec @googleqgroups.com of extended vacations or

absences of 3 weeks or more and cannot locate a temporary backup volunteer.

6. Email Program Coordinator at burlingamecec@qooglegroups.com if you can no longer care for
your adopted tree so the tree can be re-adopted.

7. Email Program Coordinator at burlingamecec@gqooglegroups.com if your group, organization or
business would like to be recognized for its support of the Adopt-A-Tree Program on the Citizens
Environmental Council — Burlingame website.
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CITY OF SOUTH PASADENA

PUBLIC WORKS DEPARTMENT
1414 Mission Street % South Pasadena % CA % 91030 % (626) 403-7240

This two page form shall be completed for each request for tree planting o<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>